Poccuiickas Penepaunus
Hosropoackass objsacts Banjpaiickuii paiion
AJIMUHUCTPALIUA JIOBHUIKOI'O CEJIBCKOI'O ITOCEJIEHUSA

PACHPAXEHMHE

oT Ne NMPOEKT
1. JIroOHua

OO0 yTBep:KIeHUM aAMUHUCTPATUBHOIO
perjiaMeHTa Mo NpPeA0CTABJICHUIO
MYHHIMIAJIBHON yCJIYId 10 0)OPMJICHH IO
U BblJla4ye apXHUBHBIX CIIPABOK,

BBINIMCOK U KONMHU aAPXUBHBIX IOKYMEHTOB
IOPUANYECKUM U (PU3MYECKUM JTHIAM.

B cootBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27 ntonst 2010 roxa
Ne210-®3 «OO6  opraHmW3anmud  TPEAOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHHUITUTATBHBIX ~ YCIYT», TOCTAaHOBJICHWEM AQMUHUCTpanuu JIFOOHHUIIKOTO
cenbckoro mocenennst  oT 10.12.2010 Nel9-pr «O pa3paboTke W YTBEpKIACHHUH
aIMUHUCTPATUBHBIX PETIAMEHTOB TPEIOCTABICHUS MYHUIUTAIBHBIX YCIYT
UCTIOJTHCHHSI MYHHIUTATBHBIX  (QYHKIUH  (MpeaoCcTaBIeHUS MYHHIIMITATbHBIX
yeuyr):

1. VYTBepauTh aIMUHUCTPATHUBHBIA pPETIAMEHT 110 MPEAOCTABICHUIO
MYHHUITUTIATBHON YCITYTH 1O O(OPMIICHUIO W BBIJIAYE aPXUBHBIX CIIPABOK, BBITTUCOK
Y KOTTUU apXUBHBIX IOKYMEHTOB IOPUINIECCKAM U (DU3UICCKUM JIHIIAM.

2. Ilpu3HaTh yTPATHBIIMM CHJIy PACIOPSOHKECHUE aJIMHHHCTPAIMA OT
03.02.2012 Ne6-pr «OO6 yTBepx)AcHUN AJIMUHHCTPATHBHOTO pErIaMeHTa  TI0
MPEIOCTABICHUIO MYHHIIMITAIILHON YCIYTH TIO TIPEIOCTABICHUIO apXHBHBIX
CIPaBOK, apXUBHBIX BBITTUCOK, KON apXUBHBIX TOKYMEHTOB, KO MTPaBOBBIX
akToB AnMuHUCTpauue JIFoOHMIIKOTO CeIbCKOTO MOCEIICHUSI».

3. Omy0mMKoBaTh pacropsukeHne B HHPOPMAIIMOHHOM OFOJIIETEHE
« JIFOOHUITKHMIT BECTHUK» M Pa3MECTUTh HA CalTe aMUHUCTPALINH.

I'1aBa ceJILCKOro nmocejIeHus C.A.UBanosa.



YTBepxKIcH

pacropspKeHHEeM aJIMUHHCTPALuU
JItOOHUIIKOTO CENbCKOTO MOCEIEHUS
Ot Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
O NPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYTH 1O
OPOPMJVIEHHUIO U BBITAYE APXUBHbBIX CITPABOK, BBIIIMCOK
U KOIMUI APXUBHBIX JOKYMEHTOB IOPUJJUYECKUM U
OU3NYECKUM JIUHAM

1. OBIIUE ITOJIOKEHWA

1.1. IlpenmeT perynupoBaHUs perjlaMeHTa

[TpenmeTom perynupoBanusi AJIMUHUCTPATUBHOIO pETJIAMEHTA IO
MPEAOCTABICHUIO MYHUIIUIIATBHOW YCIYTU MO O0(OPMIICHUIO U BbIJau€ apXUBHBIX
CIIPaBOK, BBIMUCOK U KOMHI apXUBHBIX JOKYMEHTOB IOPUINYECKUM U HU3UUECKUM
auraM  (masiee  AIMUHHCTPATHBHBIA — PETJIAMEHT) SIBJIICTCS — PETYJIMPOBAHHE
OTHOILICHUM, BO3HHUKAIOUIUX MEXAYy AaMuHHUCTparued JIFoOHUIIKOro CeabCKOro
nocejaeHuss W (U3UYECKUMH, IOPUJIMYECKUMHU JMIAMU TpU MPEAOCTaBICHUU
MYHULIUMAIBHOU yCIyTru 10 0()OPMIICHUIO U BblJaue apXUBHBIX CIPABOK, BHIITUCOK
Y KOIUM apXUBHBIX JOKYMEHTOB HOPUANUYECKUM U (DU3NYECKUM JIUIIAM.

1.2. Kpyr 3asButeneit

1.2.1. 3asBuTensMu Ha MPEAOCTABICHUE MYHUITUTIAIBHON YCIYTH SBISIOTCS
bu3nYeCcKUe ¥ FOPUINYECKIE JHUIa (32 HCKIIFOUEHUEM roCyIapCTBEHHBIX OPTaHOB 1
UX TEPPUTOPUANIBHBIX OPraHOB, OPraHOB TOCYJIapPCTBEHHBIX BHEOIOIKETHBIX
(GOHIIOB M MX TEPPUTOPHUATHHBIX OPTaHOB, OPIaHOB MECTHOTO CaMOYIIPABJICHUSA),
oOpaTuBIIMeCS B OpraH, MPEIOCTABISIONUNA MYHUIUIAIBHYIO YCIYry, C
3ampoCcoOM, BBIPAXKEHHBIM B YCTHOM, MUCHbMEHHOMN WJIU AJIIEKTPOHHOU (opme.

1.2.2. Ot uMeHH 3asgBUTENCH B MENAX MOTYYCHUS MYHUIIUITAIBHON YCIYTH
MOTYT BBICTYNaTh JIMIA, HUMEIOIIME TakKoe€ NpaBO B COOTBETCTBUH C
3aKOHOAATEeNbCTBOM Poccuiickoit @Depepanuu au00 B CHIY HAACJICHHUS HUX
3aBUTEISIMU B TOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
®denepanuu, COOTBETCTBYIOIIMMU MOJTHOMOYHUSAMH.

1.3. TpebGoBanus Kk mTOPAAKY HWHOOPMHUPOBAHUS O TPEIOCTABICHUH
MYHULUINATBHOU YCIyTH

1.3.1. Tlopsimox wHGOPMHUPOBAHHS O TMPEJOCTABICHUH MYHHUIIATTATHLHON
YCIIYTH:

MecTto HaxoXaeHUs AJIMUHUCTPAIMU CEJIbCKOTO TOCeleHHus (nmamee —
YTOTHOMOYEHHBIH OpraH):

IToutoBerii ampec YmomHomoueHHoro oprada. 173445,HoBropoackas
obnacTth, Banmaiickuii paiioH, a.JIro0HMI, yin.MoIoAeKHas, .79



Tenedon/paxc:8(81666) 41435

Anpec snektporHoit mourtsl:lubnitsa@mail.ru

Tenepon gnsg  uHPOpPMUpPOBAHUS IO  BONpPOCaM, CBS3aHHBIM  C
npeoCTaBlIeHHeM MyHHIMNAILHOU yeryru: 8(81666) 41435

Anpec o(pUIIUATIBHOTO caita  YMOJHOMOYEHHOTO oprana B
WH(OPMAITMOHHO-TEJIEKOMM yHHUKAITMOHHOM CeTH o011eT0 MIOJTE30BAHUS
«UuTeprer» (manee — MaTEepHEeT-caiiT): Www.lubnisa.ru

Anpec EmumHOoro mopTanza TrocylapCTBEHHBIX W MYHUIIUTATBHBIX YCIIYT
(pynkmmit): www.gosuslugi.ru

Anpec Iloprana rocymapCTBEHHBIX M MYHHUIMITAIBHBIX yCIyr ((pyHKIHA)
obnactu: http://pgu.nov.ru.

Mecto HaxoxkaeHHs MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IMPEIOCTABICHUS
TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT, C KOTOPBIMH  3aKJIFOUYCHBI
corTameHus o B3aumoeicTeun (nanee - MOII):

IToutoBwiii aapec M®PII: 175400, Hosropojckas obGnacte, r.Bammai,
yn.I'arapuna, 1.12/2.

Tenedon/paxc MDLI: 8(816-66)2-18-19

Anpec anekrponnoit moutsl M®II: mfc.valday@gmail.com

I'paduk paboTel YIOJTHOMOYEHHOTO OpraHa:

ITonenenbHUK 8.30 no 16.30
Bropauk 8.30 mo 16.30
Cpena 8.30 no 16.30
YerBepr 8.30 no 16.30
[Tarania 8.30 1o 16.30
Cy660Ta BBIXOJIHOM

Bockpecenne BBIXOJTHOM

1.3.2. CnocoObl W TOpPSAOK TOJNyYeHHs WH(OpMAnuu O MpaBUiax
MPEIOCTABJIEHNS MYHULIMNIAIBHON YCIIYTH:
Nudopmanuio o mpaBuiiax mpeAoCTaBICHUS MyHULIIMIAIBHON YCIyTU
3asIBUTEJIb MOKET MOJYUYUTh CIECIYIOIIMMU CIIOCOOaMU:
JINYHO;
ocpeACTBOM TeneOoHHOHU, (PaKCUMUIBHON CBA3H;
MOCPEACTBOM 3JICKTPOHHOM CBSA3H,
MOCPEACTBOM MMOYTOBOM CBSI3H,
Ha MH(OPMAIMOHHBIX CTEHJAX B TMOMEIICHUSAX YTOJIHOMOYEHHOTO
oprana, MOI];
B UH(POPMAITMOHHO-TEJIIEKOMM YHUKAIIMOHHBIX CETSIX OOIIEro MOJb30BaHUS
- Ha opUIaATILHOM caiiTe YmojJiHoOMo4YeHHOro oprana, M®II;
- Ha EnguHOM moprane TroCymapCTBEHHBIX W MYHUUUIAIBHBIX YCIyT
(pynxumi);
- Ha [loprase rocyaapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr ((yHKITH)
Hosropoackoit odnactu.
1.3.3. Uadopmanus o mpaBuiIax MpeIOCTABICHNS MYHUITUTIATLHOW YCIYTH,
a TaKKE€ HACTOSIIIMKA aJIMUHUCTPATUBHBIN PETJIaMEHT U MYHULUIIAIbHBINA PABOBOU
aKT 00 ero yTBEepkKJACHUHU pa3MeIlaeTCs Ha:
MH(POPMAIIMOHHBIX CTEHaX Y MOJHOMOUYEHHOT0 oprana, M®II;


http://pgu.nov.ru/

B CpeJICTBaX MaccoBOU MHpOpMAIUH;

Ha ournanbHOM MHTEpHET-caiiTe YoaHoMoueHHOTO oprana, MOI];

Ha EauHOoM mopTane TrocyAapCTBEHHBIX U MYHUIMOAIBHBIX  YCIYT
(yHKuwmii);

Ha [lopTame TOCYIAapCTBEHHBIX W MYHHIHNAIBHBIX yCiIyr (QyHKIHi)
Hosropoackoit obnactu.

1.3.4. NadopmupoBaHue MO BOMPOCAM IMPEIOCTABICHHUS MYHUIIUITATEHON
YCIYTM  OCYUIECTBIISIETCS  CHEHHUAIUCTAaMU  YTIOJIJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIMU 32 UHHOPMUPOBAHUE.

Cneruanuctel  YHOJTHOMOYEHHOTO oprasa, OTBETCTBEHHbIEC 3a
MHQOPMUPOBAHUE,  OMPEACISIIOTCS ~ MYHMUIIMOAIBHBIM  MPABOBBIM  aKTOM
VYoTHOMOUEHHOTO OpraHa, KOTOpbIM pa3meniaeTcs Ha opunuraibHoM WHTEepHeT-
caiiTe 1 Ha UHPOPMAITMOHHOM CTEHJIE Y TOJTHOMOUYEHHOTO OpraHa.

1.3.5. UndopmupoBanre o mpaBmiax MPEIOCTABICHUS MYHHUIIUTIATBHON
YCIIYTH OCYIIECTBISETCS MO CIAEAYIOUUM BOIPOCAM:

MECTO HaXOXJEHUS YTOJHOMOYEHHOIO OpraHa, €ro CTPYKTYPHBIX
noapazaenenuii, MOI];

JOJDKHOCTHBIE JIMIA W MYHUIUIAIbHBIC CIyXalme YIOJTHOMOYEHHOTO
OpraHa, YNOJHOMOYEHHBIE MPEIOCTABIATh MYHUIIMIAIBHYIO YCIYTy U HOMEpa
KOHTaKTHBIX TeJe(OHOB,

rpadguk paboThl YHOJIHOMOYEHHOTO oprana, MOI];

anpece HTEepHET-CalTOB Y IOJTHOMOYEHHOTO oprana, MOII;

aJpece AJIEKTPOHHOM MOYTHl Y MOJJHOMOYEHHOTo oprana, M®I];

HOpPMAaTUBHbIE  MPaBOBbIE aAKThl IO  BONPOCAM  MPEIOCTABICHUS
MYHUIIMNAJIBHONW yCIAyrd, B TOM YMCJE, HACTOSIIMA aJIMUHUCTPATUBHBIN
periamMeHT (HaMMEHOBaHHE, HOMEp, Jara TMPUHSATHS HOPMATHBHOTO IPaBOBOIO
aKTa);

X0/ IPEAOCTaBICHUSI MyHUIIUTIAJIbHON YCIIYTH;

aMUHUCTPATUBHBIE NPOLEYPhI IPEJOCTABICHHSI MyHUIIUIIAILHOW YCIYTH;

CPOK IPEIOCTaBICHUS MYHULIUIIAIILHON YCITyTH,

MOPSIAOK U (DOPMBI KOHTPOJIA 32 MPEAOCTABICHUEM MYHHUIIMIIATBLHON YCIIYTH;

OCHOBAHUA JIJIsl 0TKA3a B MPEOCTABIEHUH MYHUITUNIATbHON YCIIYyTH;

J0CyneOHBIA U CyIeOHBINH MOPSIOK 00XaoBaHus neicTBuil (Oe3mericTBu)
JOJKHOCTHBIX JIMI] MU MYHHUIIMIAIBHBIX CIyXallMX YTOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIYTH, a TaKKe pPEelIeHUH,
MPUHATHIX B X0JI€ MIPEAOCTaBICHUS MYHUIUIIAIbHON YCIYTH.

uHas uHQoOpManMs O JAEITENbHOCTH YTOJHOMOYEHHOTO OpraHa, B
cootBeTcTBHH ¢ DenepanbapiM 3akoHOM 0T 9 deBpans 2009 roma Ne 8-d3 «O6
o0ecrneyeHnu A0CTyIa K MHPOPMAIIMH O AESITEIbHOCTH TOCYJaPCTBEHHBIX OPTraHOB
1 OpPraHOB MECTHOTO CaMOYIIPaBICHUSY.

1.3.6. NudopmupoBanue (KOHCYJIBTHPOBaHHE) OCYIIECTBIISIETCS
CHCIHATUCTaMH  YTIOJTHOMOYeHHOTO opraHa (M®IIl), oTBeTCTBEHHBIMH 3a
uHpopMupoBaHue, mpu oOpalleHuH 3agBUTeNed 3a WH(OpMaluell JUYHO, MO
TenedoHy, TOCPEACTBOM MOUTHI WU JIEKTPOHHOW MOYTHI.

NudbopmupoBanne mpPOBOAMTCS HA  PYCCKOM  si3blke B (opme:
WHINBUIYATBHOTO U MTyOJTUYHOTO HHPOPMHUPOBAHUS.



1.3.6.1. HMuouBuayanbHOE YCTHOE€ HH(POPMHUPOBAHUE OCYLIECTBIACTCS
JOJKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMH 32 MHGOPMHUPOBAHUE, TIPU 0OpaIeHUN
3asiBUTENEH 3a MH(OpMaIMell IMYHO UK 10 TenedOoHy.

CrennanucT, OTBETCTBEHHBIM 3a WHGOPMHUpPOBAHWE, TPUHUMAET BCE
HEOOXOMMbIE MEpbI JIJIsl MPEOCTABICHUS MOJHOTO W ONEpPaTUBHOIO OTBETA Ha
MOCTABJICHHBIC BOIIPOCKHI, B TOM YHCJIE C MMPUBICYCHUEM IPYTUX COTPYIHHUKOB.

Ecmm nmns moaroroBku oTBeTa TpeOyeTcs MPOAODKUTEIBHOE BpeMs,
CIEIUANKCT, OTBETCTBCHHBIH 3a HWHPOPMHUPOBAHWE, MOXKET MPEIIOKUTH
3asBUTEISIM OOpaTUTHCA 3a HE0OXOAUMOW HH(pOpMalKMell B MUCHbMEHHOM BHJIE,
7100 TPENIOKUTHh BO3MOXHOCTHh MOBTOPHOTO KOHCYJBTHPOBAHUS MO TEICPOHY
4yepe3 OMpeEeICHHbIN MPOMEXYTOK BPEMEHHU, a TAaKKEe BO3MOXKHOCTb OTBETHOTO
3BOHKA CIHEIHAINCTA, OTBETCTBEHHOTO 3a HWH(POPMUPOBAHUE, 3ASBUTEIIO IS
pPa3bIICHEHUS.

[Ipu otBeTe Ha TeneOHHBIE 3BOHKU CIEIHAINCT, OTBETCTBEHHBIN 3a
nH()OpMHUpPOBaHKE, JOHKCH Ha3BaTh (aMUIUIO, WMS, OTYECTBO, 3aHMMACMYIO
JOJKHOCTh M HaWMEHOBAaHHWE CTPYKTYPHOTO TOApA3ICNICHUS YTIOJTHOMOYEHHOTO
oprasa.

YcTHOE nHPOPMUPOBAHUE TOKHO TPOBOIUTHCS C YIETOM TPeOOBaHMIA
o(UIATBEHO-AEIIOBOTO CTUIIS peuu. Bo Bpems pazroBopa HE0OX0IUMO
MPOU3HOCHUTH CIIOBA YETKO, N30€TaTh «IMapaijIeIbHBIX Pa3TOBOPOBY» C
OKPYXaIOIUMU JTIOJbMHU U HE TIPEPHIBATH Pa3roBOP MO MPUYUHE MOCTYTUICHUS
3BOHKA Ha JIpyroil anmapar. B koHme nHPOpMUPOBAHUS CIICITUAHCT,
OTBETCTBEHHBIN 32 MHPOPMUPOBAHUE, JOIHKEH KPATKO MOJBECTH UTOTH U
MIEPEYUCIUTh MEPbI, KOTOPbIE HEOOXOIUMO TPUHATH (KTO UMEHHO, KOT/Ia U YTO
JOJDKEH CJICIIaTh).

1.3.6.2. aauBuayansHOe MHUCHBMEHHOE HH(POPMHUPOBAHUE OCYIIECTBIISCTCS
B BHJI¢ THUCHMEHHOTO OTBETa Ha oOOpalieHre 3anHTEPECOBAHHOTO JIWIIA,
AJIEKTPOHHON TMOYTONH B 3aBUCUMOCTH OT CHocoOa oOpameHusi 3asBHUTENS 3a
uHopManuei.

OTBeT Ha 3asgBJICHHE TMPEAOCTABISACTCA B MPOCTOM, 4YETKOM ¢dopme, C
yKazaHueMm (aMuiInyd, WMEHH, OTYeCTBa, HOMepa TejedoHa WCIOJHUTENS W
MOIMHUCHIBACTCS PYKOBOAUTENIEM Y TOJTHOMOYEHHOTO OpraHa.

1.3.6.3. IlyOnmunoe  yctHOoe  WHGOPMHPOBAHWE  OCYIIECTBIISETCS
MOCPEJICTBOM  MPUBICYEHUSI CPEICTB MacCOBOM HWHpOpManuu — Pajauo,
TEJICBUACHUS.  BBICTYIJICHHS  OJDKHOCTHBIX — JIMII,  OTBETCTBEHHBIX  3a
nH()OPMHUPOBAHKE, 110 PAJNO U TEIEBUECHUIO COTJIACOBBIBAIOTCS C PYKOBOIUTEIEM
YOJTHOMOYEHHOT O OpraHa.

1.3.6.3. [IybnuurOe mruchbMeHHOE MHOPMHUPOBAHUE OCYIIECTBISIETCS TyTEM
nyOnukanmuu  WHGOPMAIIMOHHBIX MAaTEepUAlIOB O TMpaBWiIaX MPEIOCTaBICHUS
MYHHUIUTIATHFHONW YCITYTH, a TAaK)Ke HACTOSIIETO aIMUHUCTPATHBHOTO PETJIaMeHTa U
MYHHITUTIATHFHOTO MPABOBOTO aKTa 00 €ro yTBEPKIACHUU:

B CPEJICTBAaX MaccOBOW MH(MOPMAITUH;

Ha opunraibHOM MHTEepHET-caliTe;

Ha EguHoM mopranme TroCylapCTBEHHBIX ¥ MYHHUIMIAIBHBIX  YCIyT
(pynxumi);

Ha [lopTane TOCYIapCTBEHHBIX W MYHHIHNAIBHBIX yCiIyr (QyHKIni)
Hosroposckoit obnactu;



Ha MHGOPMAITMOHHBIX CTeHIaX Y OJIHOMOYEHHOro oprana, M®II,

TexcTbl MH(POPMAIIMOHHBIX MaTEpPUANIOB MEYATAIOTCS YAOOHBIM IS
yreHus mpudrom (pasmep mpudTa He MmeHee Ne 14), 6e3 ucnpapieHuit, Haudoee
Ba)KHBIC TIOJIOXKEHUS BBIIEISIOTCS ApyruM mpudToM (He menee Ne 18). B ciyuae
opopmiieHHsT MHPOPMAIIMOHHBIX MaTepHajoB B BuUIE Opoiiop TpeOoBaHUS K
pasMepy mpHudTa MOTYyT OBITh CHIDKEHBI (He MeHee Ne 10).

Il. CTAHJAPT ITPEJOCTABJIEHVS MYHULIAIIAJIBHOM VCIIVIH

2.1. HawmmeHoBaHWE MYHUITUTIATHHOUW YCIyTH
OdopmieHue u BblIaua apXUBHBIX CIPABOK, BBIMHCOK U KOMHI apXUBHBIX
JOKYMEHTOB IOPUANYECKUM U (PU3UUECKUM JIUIIAM.
2.2. HamMmeHOBaHME OpraHa MECTHOTO CaMOYIPABJICHHUS, TPEIOCTABIISIONIETO
MYHULUNAIBHYIO YCIYTY
2.2.1. MyHunmnaibHas yciayra IpeloCTaBIseTCs: ATIMUHACTpaAIAen
JI[t0OOHHUIIKOTO CETBCKOT0 MOCEICHUS
2.2.2. JIOWKHOCTHBIC JIMIIa, OTBETCTBCHHBIC 3a  IPEIOCTABIICHHE
MYHULIUMAIIBHOW YCIIYTH, ONPEACISIOTCS pEelieHueM Y MOJIHOMOYEHHOI'O OpraHa,
KOTOpPBIA pa3mMeliaeTcss Ha oduiMaibHOM caiTe YTOJIHOMOYEHHOrO OpraHa, Ha
MH()OPMAIIMOHHOM CTEHAE YOJIHOMOYEHHOIO OpraHa.
2.2.3. He nomyckaetcst TpeOOBaTh OT 3asBUTENSA OCYIISCTBICHUS ICHCTBHMA,
B TOM YHCII€ COIJIaCOBaHHUM, HEOOXOAMMBIX IJii MOJY4YEHUS MYHHUIUNAIbLHOU
YCIYTM W CBSI3aHHBIX C OOpallleHHeM B HHbIE OpraHbl M OpraHu3aluu, He
MPEAYyCMOTPEHHBIX HACTOSAIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.3. PesynpTar npeocTaBiIeHHs] MyHUIIUTTAILHON YCITyTH

Pe3ynpraramu mnpenocTaBiIeHHUS MyHHULIUMITAJIBHON YCIYTH SIBISFOTCS:

BblJlaya apXMBHBIX CIPABOK, APXUBHBIX BBIIIHACOK, KONWWA apXUBHBIX
JOKYMEHTOB;

BblJ]a4ya CIIPaBOK 00 OTCYTCTBHUU 3allpaliniBaecMoil HHPOpMALIMU B apXUBax U
PEKOMEH/IAINY 110 €€ NAIbHEUILIEMY TOUCKY.

2.4. Cpok mpeToCTaBICHIUS MYHUIIUITAIBHON YCITYTH

2.4.1. YOOTHOMOYEHHBI OpraH WCIOJHACT MYHHIIMIAIBHYIO YCIyTY B
teuenne 30 (Tpuamartu) gHEH CO AHS TMONYYCHHS 3asBIICHUS O MPEIOCTABICHUU
MYHUIUNATBHON YCIYyTH W HEOOXOAUMBIX TJOKYMEHTOB OT 3asIBUTEISL.

2.4.2. B cnydae oTKa3a B MyHUITUNAIBHOW ycayre YTOTHOMOYEHHBIN OpraH
HEe TMo3AHee 15-TM [JHEBHOrO CpOKa HAIMPAaBISIET 3asBUTENIO IMHUCbMEHHOE
yBegoMIIeHHE (CTIpaBKy 00 OTCYTCTBHH HEOOXOIMMBIX aPXHUBHBIX CBEICHHA).

2.4.3. Jlnem oOparieHus 3asBUTENS 32 MPEIOCTaBICHUEM MYHHIIMITATLHON
YCIYTH CUYWTAETCA JEHb NpUEMa W PETUCTpPAllM 3asBJICHUA CO BCEMH
HEOOXOMMMBIMU  JTOKYMEHTAaMH, YKa3aHHBIMH B MyHKTe 2.6. HacTOSIIETO
AJIMUHHACTPATUBHOTO PErIaMEHTA.

2.5. [IlepeyeHb HOPMATHUBHBIX TMIPAaBOBBIX AaKTOB, PETYIUPYIOIINX
OTHOIIIEHNS, BOSHUKAIOIINE B CBS3U C MPEIOCTABICHUEM MYHUIIUIIAIIBHON YCIYTH

OTHOLIECHUS, BO3HUKAIOIIME B CBS3U C MPEIOCTABICHUEM MYHULIMNAIbHOU
YCIYTH, PETYIUPYIOTCS CACAYIOUIMMHA HOPMAaTUBHBIMU MPABOBBIMU AKTaMU



Koncturymueit Poccuiickoit ®enepanuu  (CoOpaHue 3aKOHOIATEILCTBA
Poccuiickoii ®eneparuu, 2009, Ne 4, cT.445);

['paxxmanckum KOJIEKCOM Poccuiickoit denepanuu (CoOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 1994, Ne 32, cr. 3301);

denepanpapiM  3akoHOM 0T 27 wutoimg 2010 roma Ne 210-d3 «O6
OpraHu3aliyd TMPEJOCTABICHHUS TOCYAAPCTBCHHBIX W MYHHUIIUIATBHBIX YCIyT»
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparum, 2010, Ne 31, ¢1.4179);

®enepanpabiM 3akoHOM OT 2 Mas 2006 roma Ne 59-®@3 «O mopsiake
paccMoTpeHuss oOpamieHuii rpaxmaan B Poccuiickoit ®Pepepannn» (CoOpanue
3akoHoHaTenbcTBa Poccuiickoit deneparuun, 2006, Ne 19, ¢1.2060);

deaepanbapiM  3ak0HOM  oT 27 wmrons 2006 roma Ne 152-03 «O
nepcoHanbHbIX JaHHbIX» (CoOpaHue 3akoHomarenbcTBa Poccuiickoit denepaium,
2006, Ne 31 (1 wacts), c1.3451);
®enepanbHbIM 3aKOHOM OT 22 okTss0pst 2004 roga Ne 125-D3 «O6 apxuBHOM Jeme
B Poccuiickoit ®enepanun» (CobOpanue 3akoHojarenbctBa Poccuiickoit
denepanuu, 25.10.2004, Ne 43, ¢1.4169);

MpruKa3oM MuHUCTEPCTBA KYJIbTYpPbl M MAacCCOBBIX KOMMYHHKanui Poccuiickoii
Oenepaniun ot 18 smBaps 2007 roma Ne 19 «OO06 yTBepKIeHWH TPaBUI
OpraHu3alliy, XpaHCeHHs, KOMIUICKTOBAHUSA, Y9eTa ¥ UCIOJb30BaHUS JOKYMEHTOB
ApxuBHoro ¢gonaa Poccuiickoit denepanun U APYrux apXMBHBIX JOKYMEHTOB B
rOCyJIapCTBEHHBIX W MYHHIIMNAIBHBIX apXWBaX, MYy3esIX H OHOIHOTEKaX,
opranm3anusx Poccuiickoii akajgemun Hayk» (BroJleTeHb HOPMATHUBHBIX aKTOB
denepanbHBIX OPTaHOB UCTIOTHUTENbHOM BiacTH, Ne 20, 14.03.2007);

obnmactHeiM 3akoHOM oT 21.03.2005 Ne 441-O3 «OO0 apxXuBHOM Jejie B
Hosropockoii oonactu» (Hosropockue Bemomoctu Ne 45-46, 30.03.2005).

2.6. HcuepmbiBatonmuii  MEpedYeHb  JOKYMEHTOB, HEOOXOIWMBEIX B
COOTBETCTBHM C HOPMATHBHBIMH TIPABOBBIMH aKTaMU [UJISl TPEIOCTABIICHHUS
MYHHUIIUTIAIHGHOW YCIYTH H  YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIWMBIMU U
00s3aTEIBHBIMU IS  TIPEIOCTABJICHUS MYHHIIMIAIBHON YCIyTH, TOJJISKAIINX
MIPEICTABIICHUIO 3asBUTEJIEM, CIIOCOOBI MX TOTYUYCHHUS 3asBUTEIIEM, B TOM YHCIIC B
AJIEKTPOHHOU (popMe, TTOPSIIOK UX TIPETOCTABICHUS

2.6.1. JlokymeHTBl © wHpOpPMANUS, KOTOPHIE 3asABUTEIH JIOJDKEH
MPEICTaBUTh CAMOCTOSITENIBHO IS 3ampoca O TPEICTaBICHWH WH(POPMAIHMH 10
OIIpeIeTICHHON TIpo0JieMe, TeMe, COOBITHIO, (PaKTy (TeMaTHYeCKue 3anpocChl):

1) muceMeHHOe oOpamieHue (3asBieHHE) I (U3WYSCKOro JHIAa  II0
dbopmam cormacHo [lpunoxenusm Ne 3 k HacrosmiemMy AJIMHHHCTPATUBHOMY
persaMeHTy, U 'opuandeckoro jumna 1o ¢opme cormacHo [Ipumoxenuto Ne 4
HACTOSIIIIEMY AMUHUCTPATUBHOMY PETJIAMEHTY;,

2) TOKYMEHTBI, YIOCTOBEPSIOIINE JTUIHOCTh IPAKIaHIHA;

3) TOKYMEHTHI, TIOATBEPKIAIOIINE PETUCTPAITUIO 10 MECTY KHUTEIhCTBA WJIH
0 MeCTy IpeObIBaHMSI TPAXKIaHUHA;

4) Cornacue Ha 00pabOTKy IMePCOHATBHBIX JTAHHBIX 3asSBUTEIIS.

2.6.2. JlokyMeHTBI © WH(pOpPMAIKsA, KOTOPHIE 3asBUTEIb JOJKEH
MPEICTaBUTh CAMOCTOSITEIBHO JIJISl 3alpoca CBSI3AHHOTO C COIMAIBHOW 3aIUTON
rpaKjaH, TMpeAyCMAaTPUBAIOIINE WX TEHCHOHHOE O0ecredeHne, a TakKe
MOJIYYCHHUE JIBTOT W KOMIICHCAIIMd B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM



Poccuiickoit ®enepanun U MeXIyHApOAHBIMU oOs3aTenbcTBamMu  Poccuiickoi
®denepanuu (3apoCkl COMMATBLHO-TTPABOBOTO XapaKTepa):

1) muceMeHHOe oOpamieHue (3asBicHHE) I (QU3WYSCKOro JHIa  II0
dbopmam cormacHo Ilpunoxenusm Ne 2 k HacrosmemMy AJIMHHHCTPATHUBHOMY
periiaMeHTy, sl 'opuanueckoro gumna 1o ¢opme cornacHo Ipunoxenuro Ne 4 k
HacTosAlEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2) TOKYMEHTBHI, YIOCTOBEPSIONINE JIMYHOCTD IPaXKTaHUHA,

3) TOKYMEHTHI, TIOJTBEPKIAIOIINE PETUCTPAITUIO 10 MECTY KHUTEIbCTBA HITU
10 MECTy NpeObIBaHUs FPaKIaHIHA.

4) MOKYMEHTBHI O TPYJIOBOW NEATEIHHOCTH, TPYJAOBOM CTake M 3apaboTKe
rpaxaanuHa (TpyI0BYIO KHIDKKY WITH €€ KOITHIO).

5) Cornacue Ha 00pabOTKY MEPCOHATBHBIX JIAHHBIX 3asSBUTEIIS.

2.6.3. Konun mOKyMEHTOB, 3a MCKIIOUCHHUEM 3asBJICHUS, MPEIACTABIISIOTCS
BMECTE C OpUTHHAJaMH (JODKHBI OBITH MPOHYMEPOBAHBI, 3aBEPCHBI MOIITUCHIO
3aMHTEPECOBAHHOIO  JUIa JIMOO TMOAMUCHIO PYKOBOAUTENS M  IEYaThIO
opranm3anuu). [locie ciaWYeHHs OpuWruHajga JAOKYMEHTa W €ro KOIHUU K JeNy
MpUOOIIAETCS KOMUS TIOKYMEHTA, @ OPUTHHAJ BO3BPAIIAETCS 3asBUTEIIO.

OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD U MOJIHOTY MPEACTABICHHBIX CBEACHUMN
U JOKYMEHTOB BO3J1araeTcsi Ha 3asiBUTEISI.

2.6.4. 3asgBuTenb BIpaBe HAMPABHUTH 3aSBJICHHUE U MPUIAraeMble TOKYMEHTHI
B DJEKTPOHHOW (opMe C uCMoNb30BaHUEM (eaepalibHOM TroCyaapCTBEHHOMN
uHpopManioHHo  cuctembl  «EAMHBIA  mopTam  rocyAapCTBEHHBIX U
MYHUIATIATBHBIX yeIyT (QyHKImiA)» Tu00 TocyaapCcTBeHHON WH(OpMAaIOHHON
cucteMbl «[lopTayi TOCYTapCTBEHHBIX W MYHUIUNAIBHBIX ycayr ((yHKImiA)
Hogsropojckoit o6nactu». B moaHom o0beme yciayra MOXKeT ObITh IPeAoCTaBIeHA
Ha MopTaje, eciiv akTUuBHA KHONKa «[lonyunTts yciyry». B npoTuBHOM ciydae, Ha
yYKa3aHHBIX MIOpTajiax pa3MellneHa nHGopMalus O MOpsIKe MOJyUeHUs YCIYTH.

[Ipu oOpaieHnu B 3JIEKTPOHHON (GopMe 3a MOJyYEeHHUEM MYHUIIMNAIbHOMN
YCIIYTU 3asBJICHUE U KaXK]bIA MpUaraéMbli K HEMY JOKYMEHT B 3JIEKTPOHHOM
BUJIE TOANUCHIBACTCS KBATU(PUUIUPOBAHHON SJIEKTPOHHOW MOAMMUCHIO 3asgBUTENS
MIPU 3aM0JHEHUH SKpPaHHOM (hOPMBI HA IOPTAJI€ TOCYIaPCTBEHHBIX YCIYT.

2.7. UHcuepnbIBaromuii  MEpPevYeHb JTOKYMEHTOB, HEOOXOJWMBIX B
COOTBETCTBUM C HOPMATHBHBIMU TIPABOBBIMU aKTaMH JUIsl TPEIOCTABICHUS
MYHULIUMAIBHOW yCIIYTH, KOTOPhIE HAXOASATCSA B PACIOPSAKEHUH TOCYJAPCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CAMOYIPABJIEHUS U HMHBIX OPraHoB M KOTOPBIE
3asIBUTEJIb BIPaBE MPEJOCTABUTD, a TAK¥KE CIIOCOOBI UX MOTYyYSHUS 3asIBUTEIISIMU, B
TOM YHCJI€ B JJIEKTPOHHOU (hopMe, OPSIIOK UX MPEACTABICHUS

2.7.1. JIOKyMEHTBHI, KOTOpbIE 3asBUTE]Ib BIpPaBEe NPEACTABUTH IO
COOCTBEHHOM WHMIIMATHBE, TaK KAaK OHU TMOJJIEkKAT MPEJCTABICHUI0O B paMKax
MEKBEIOMCTBEHHOT'0 HH(OPMAIMOHHOTO B3aUMOJI€HCTBUS, OTCYTCTBYIOT.

2.8. Yxa3anue Ha 3ampeT TpeboBaTh OT 3asBUTEIS

2.8.1. 3anpemieHo TpeOOBAThH OT 3asIBUTEII:

NpEeACTaBICHUS JIOKYMEHTOB W HWH(OpMAlMd WM  OCYIIECTBICHUS
JEUCTBU, MPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMH  MPABOBBIMU  AKTaMH,  PETYJIUPYIOLUIUMU  OTHOIICHUS,
BO3HUKAIOUIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHOMN YCIYTH;



MpEACTaBICHUS] JIOKYMEHTOB M HWH(MOpPMAIMKM, KOTOpPbIE HAXOMASITCS B
pacnOpPSKEHUHU OPraHOB, NPENOCTABISAIOLIMX TOCYJAPCTBEHHYKO YCIYrY, HWHBIX
rOCYyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYITPABJIEHUS U OpraHU3alui,
B COOTBETCTBMM C HOPMATHUBHBIMHU NPaBOBBIMU akTaMu Poccuiickoit denepanny,
HOPMATUBHBIMM TPABOBBIMU akTaMu cyObekToB Pocculickoit ®eneparuu u
MYHHULIUTIAJIbHBIMU IPABOBBIMU aKTaAMU.

2.9. HcuepnpiBarommii TepevYeHh OCHOBAHWW IS OTKa3a B TIPHEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH

OcHoBaHUs IJIs1 OTKa3a B [IPUEMC JJOKYMCHTOB OTCYTCTBYIOT.

2.10. VcuepnwiBaronuii mepedeHh OCHOBAHUWH IS IPUOCTAHOBJICHUS WU
OTKa3a B MPEAOCTABICHUN MYHUITUTIATHLHON YCIyTH

2.10.1. OcHoBanus TSt MPUOCTAHOBJICHUS peA0CTaBICHUS
MYHUITUTATHFHONU YCIIYTH OTCYTCTBYIOT.

2.10.2. B mpenocTaBieHIN MYHUIIUITAIEHON YCITYTH 3asBUTEITI0 MOXKET OBITh
OTKa3aHoO:

M0 TPUYMHE HEMPEACTABICHUS TOKYMEHTOB, MPETyCMOTPEHHBIX MYHKTOM
2.6 HacTOAIIEro A IMUHACTPATUBHOTO PETIAMEHTA,;

MPEICTAaBIICHUE TOKYMEHTOB, HE TMO3BOJISIONIMNX OJHO3HAYHO HMCTOJIKOBATH
uX cojepkaHue u (MIM) MPeACTaBlIeHUE HEJOCTOBEPHBIX CBEJCHHUH B JOKYMEHTAX,
OoOIMX JaHHBIX, HE TO3BOJISIIONINX YCTAHOBUTH XPOHOJIOTHUECKUE PaMKH
3ampalmrBaeMor HHPOpMaIUK.

2.10.3. I'paxmaHe UMEIOT MPaBO MOBTOPHO OOPATUTHCSA B Y TIOJTHOMOYCHHBIN
opraH 3a TIOJyYCHHEM  MYHHUIMNAIBHOW  YCIYyTH TOCIE  YCTPAHCHHS
MPETYCMOTPEHHBIX ~ HACTOSIIIIMM ~ MYHKTOM  OCHOBAaHMW IS OTKaza B
MPEIOCTABICHUN MYyHUITUTIATBHON YCITYTH.

2.11. Tlepeuenb yciayr, KOTOpPBIC SIBISIOTCS  HEOOXOAMMBIMH U
00s13aTENIBHBIMU TSI TIPEIOCTABJICHHS] MYHUIIUIAIBHOW YCIYTH, B TOM YHCIE
CBeJCHHS O  JOKyMeHTe  (JOKyMeHTax), BblgaBacMOoM  (BbIIaBacMbIX)
OpraHu3alisIMH, YIACTBYIOIIMMH B TIPEIOCTABICHUN MYHHUIUIIAIBHON yCITYTH

VYenyr, KOTOpbI€ SIBIAIOTCS HEOOXOJAMMBIMU M 00sA3aTENbHBIMU IS
MPEI0CTABICHNS MYHUIIMIATLHOW YCIIYTH, HE IPETYCMOTPEHO.

2.12. Pa3mep mimaTel, B3WMaeMOW C 3asgBUTENS TPU TPEIOCTABICHUU
MYHUIUINATBHON YCITYTH, U CIIOCOOBI €€ B3UMaHUS

MyHunumnanbHasi yciiyra IpeaocTaBisieTcs 0eCIIaTHO.

2.13. MakcumanbHBI CPOK OKHMJIAHUS B OUYEPEAM TPHU IMOAade 3ampoca o
MPEIOCTABICHUN MYHHIIMMAIHOW YCIYTH W TpH TOJXYYCHUH pe3yibTaTa
MPEIOCTABIEHHON MYHULIUNIAIBHOU YCIIYTH

2.13.1. Bpems oxumaHus B OdYepead TMPU TOJAY€ 3aASBICHHUS O
MPEIOCTABICHUN MYHHIIMMAIBHOW YCIYTH W TpH TOJXYYCHUW pe3ybTaTa
MPEIOCTABICHUS MYHUITUTIATHHOW YCIIYTH HE JTOHKHO MPEBBIMATh 15 MUHYT.



2.14. Cpoxk ¥ IOPSIIOK  PETHCTPAIIMH 3aMMpoca 3assBUTEIIS O TPEIOCTaBICHUH

MYHUIUNATBHOU YCIyTH

2.14.1. 3ampoc 3asBHUTENS O MPEAOCTABICHUHM MYHHUIIUIAIBHON YCIyTH
perucTpupyercss B JIeHb oOOpalleHus 3asBUTENs 3a  MPEeJoCTaBICHUEM
MYHULUNAIBHON YCITYTH.

2.14.2. Peructpanus NPUHATHEIX TOKYMEHTOB IPOU3BOAMUTCS B KypHaje
perucTpaiuu 3asBJICHUN BO BpeMsl IIpueMa 3asiBJICHUSI.

2.14.3. Tlpn HanM4Yu¥M TEXHUYECKOW BO3MOXKHOCTH MPHUEM M PETUCTpAITUs
3ampoca O MPEAOCTABICHUU MYHUIMIAIBHOM YCIYTrM B SJIEKTPOHHOU (dopme
o0ecrneurBaeTcs C MOMONIBIO PETHOHAIBHOUM TOCYAapCTBEHHON UH(GOPMAIMOHHON
cucteMbl «[lopTayi TOCYTapCTBEHHBIX W MYHHUIUNAIBHBIX ycayr ((yHKImiA)
Hosropoackoit obmactu».

2.14.4. B ciy4ae ecnu 3assBUTENIb HANIPABWII 3asBJICHHE O TPEIOCTABICHUU
MYHUIUNATIBHON YCIYTH B 3JEKTPOHHOM BHUJIE, CHEIUATIUCT, OTBETCTBEHHBINA 3a
MIPUEM U PETUCTPAIHIO 3asIBICHUS, B TEUCHHE 3 JHEHW CO JHS MOCTYIICHUS TaKOTO
3asIBJICHUS] TPOBOJUT MPOBEPKY KOMIUIEKTHOCTH MPEACTABICHHBIX JTOKYMEHTOB U
BAJIUTHOCTU  BJEKTPOHHOM TMOJMUCH, KOTOPOW TMOJMUCAHBI 3asBICHUE U
npuiaraemMbie 10KyMeHThI. [Ipy HEe0OX0IUMOCTH, CIEHUANTUCT POPMUPYET 3ampoc
Ha HEJIOCTAIOIIHNE TOKYMEHThI 4epe3 CUCTEMY MEKBEOMCTBEHHOTO JIEKTPOHHOTO
B3aMMOJICUCTBUSL K BEIOMCTBAM, KOTOpPbIE MOTYT MPEIOCTaBUTh TpPeOyeMylo
uHpopMaluio.

[IpoBepka OCYHIECTBIAECTCS C HCIOJIb30BAHUEM MMEIOIIUXCS CPEACTB
ANEKTPOHHON NOAMUCU WU CPEACTB HH(GOPMALMOHHOW CHUCTEMBbI TOJOBHOIO
YAOCTOBEPSIIOIIETO IIEHTpa, KOTOpash BXOAUT B COCTaB HMHQPPACTPYKTYPHI,
oOecneunBaroie MH()OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
JEUCTBYIOIIMX M CO3JaBAEMbIX HH(POPMAIMOHHBIX CUCTEM, HCIOJIb3YeMBbIX s
MPEIOCTABJICHN MYHULHNAIbHOM ycayru. lIpoBepka >SI€KTpOHHOM NOANUCH
TaKKe OCYUIECTBIISIETCS C MCIOJIb30BAHUEM CPEACTB MH()OPMALMOHHONW CHUCTEMBbI
AKKPEAUTOBAHHOI'O Y OCTOBEPSIOIIETO IIEHTPA.

2.15. TpeboBaHus K TIOMCIICHHSIM, B KOTOPBIX IPEIOCTABIISICTCS
MYHUIIMIIAIbHAS YCIIYTa, K MECTY OKHMJIAHUS U MpUEMa 3asiBUTEIICH, pa3MEeIeHUIO
u 0pOPMIICHUIO BHU3YaJIbHOW, TEKCTOBOM W MYJIbTUMEIUUHOW uHOpPMALUU O
MOPSIAKE MPEOCTABICHNUS] MyHUIIUIIATbHOU YCIYTH

2.15.1. Pabounme kaOwHETHI  YTOJHOMOYEHHOI'O OpraHa JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMUOJIOTUYECKUM TMpaBUJiaM M HOPMAaTHBaM.
[lomemenus MOMKHBI OBITH OOOPYIOBAaHBI MPOTHUBOMOKAPHOW CHUCTEMOW U
CpPEeACTBAMH TIOKAPOTYIICHUS, CPEJICTBAMHU OIMOBELICHUS O BO3HUKHOBEHUU
YPE3BBIYANHON CUTYallMH, CUCTEMOU OXPaHBL.

2.15.2. Kaxnoe pabodyee MECTO CHCIUAIUCTOB JOJDKHO OBITH 000PYIOBaHO
MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOAUMBIM
MH(QOPMALIMOHHBIM 0a3aM JaHHBIX, EYATAIOIMINM U CKAHUPYIOIIUM yCTPOUCTBAM,
Oymaroi, pacxoJIHBIMU MaTepHallaMH, KaHIEIIPCKUMHU TOBapaMU B KOJIMYECTBE,
JOCTATOYHOM JIsl TPEAOCTABICHUSI MYHUIIUTIATTbHON YCIIyTH.

2.15.3. TpeboBaHUs K pa3MEIICHUIO MECT OJKHJIaHHS .

a) MecTa OXHUJIaHHS JOJDKHBI OBITH 00OPYJIOBaHBI CTYJIbIMHU (KpPECEIbHBIMU
cekusaMu) 1 (W) ckambsiMu (OaHKETKaMH);

0) KOJMYECTBO MECT OXHJIAHWS OIpPEHesaeTCsS HUCXOAsS W3 (HaKTHUSCKOU



Harpy3ki ¥ BO3MOXKHOCTEW Il UX pa3MEIIeHUss B 3JaHUU, HO HE MOXKET
COCTaBJISITh MEHEE 3 MECT.

2.15.4. TpeboBanus Kk 0OPMIICHHIO BXO/a B 3/JaHUE!

a) 37aHUE JTOJHKHO OBITH 00OPYAOBAaHO yMOOHOW JISCTHHIIEH C TOPYYHSIMHU
JUTsl CBOOOIHOTO IOCTYIIA 3asiBUTENIEH B IOMEIIEHUE;

0) TUeHTpaJdbHBIA BXOA B 3JaHUEC JODKEH OBITH  00OpYIOBaH
WHPOPMAITMOHHON  TaOiauukol  (BBIBECKOH),  COIEpKaliedl  CIeAYIOINIyFo
nH(pOpMaIIHIO:

HAaUMEHOBAHUE YIIOJIHOMOYEHHOT'O OpPraHa,;

pexuM padboThI;

B) BXOJ M BBIXOA U3 37aHWS OOOPYAYIOTCA COOTBETCTBYIOIIHMMHU
yKa3aTeIsiMu;

r) UHPOPMAIIMOHHBIC TAOIMYKHA JOJKHBI Pa3MEIIAThCS PSJIOM C BXOJOM
00 Ha IBEPH BXOJIa TaK, YTOOBI UX XOPOIIO BUEIU TOCETUTENH;

n) ¢dacan 3manus (CTPOSHUsS) MOJKEH OBITH 00OPYIOBAaH OCBETUTEIHHBIMHU
npudbopamy,

€) Ha MpUJICTAIONICH TEPPUTOPUU K 3JaHHIO, B KOTOPOM OCYIIECTBIISCTCS
MpUeM TpaxkJaH, 000pYYIOTCSI MECTa JJisl MapKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB,
u3 kotopeix He Menee 10% wmect (Ho He MeHee 1 Mecra) JOIDKHBI OBITH
MpeAHAa3HAUYEeHbl [JIsi TAapKOBKU CHEIUAJbHBIX AaBTOTPAHCHOPTHBIX CPEACTB
MHBaNKUIOB. JlocTyn 3agBuTEEH K MAPKOBOYHBIM MECTaM SIBIISIETCSI OECIUIATHBIM.

2.15.5. TpebGoBanus k mectam il WHPOPMUPOBAHUS, MPEAHA3HAYCHHBIM
JUISL  O3HAKOMJICHHSI  3asiBUTele ¢  MH(QOPMAIMOHHBIMM  MaTepHaIaMMU:
obopynytoTcss  UHPOPMAIMOHHBIMU  CTEHJaMH, KOTOpbI€ JOJKHBI  OBITh
MaKCMMAaJIbHO  3aMETHBI, XOpOIIO MpOocMaTpuBaeMbl U  (PYHKIHOHAJIbHbI
(uH(pOpMALIMOHHBIE CTEH 1Bl MOT'YT ObITh 000pYAOBaHbI KapMaHamu popmata A4, B
KOTOPBIX pa3MeNIaroTcsi HHPOPMAITHOHHBIC JINCTKH).

2.15.6. TpeboBaHus K MECTaM MpUEMa 3asIBUTEIICH:

a) KaOWHETHl TpUeMa 3asABUTEJICH JIOJDKHBI  OBITh  00OPYIOBaHBI
MH()OPMALIMOHHBIMY TAO0JIMUYKAMU C YKa3aHUEM:

HOMEpa KaOUHETa,

(dbaMminy, UMEHH, OTYECTBA U JOJKHOCTHU CHEIUATUCTA, OCYIIECTRISIONIETO
MpEeAOCTaBICHUE MYHULIMIAIILHOMN YCIIYTH,

BPEMEHHU MEpephIBa HA 00E;

0) pabodee MeCTO OJPKHOCTHOTO JIUIA YITOJTHOMOUYEHHOTO OpraHa JO0JDKHO
o0ecrneurBaTh €My BO3MOXKHOCTh CBOOOJHOTO BXO/a U BbIXO/Ia U3 MOMENICHUS MPU
HEO0OXOITUMOCTHY;

B) MECTO JUIsl TIpHEMa 3asBUTENS JIOJDKHO OBITh CHAOKEHO CTYJIOM, UMETh
MECTO JJIsl TUChbMa U PACKIIAIKH TOKYMEHTOB.

2.15.7. B niensax obecrieueHus: KOHDHUICHIIMATBHOCTH CBEACHUIN O 3asIBUTEIIE,
OJIHUM JIOJKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS MPHEM TOJIBKO OJHOTO
3asIBUTEIIS.

2.15.8. B 3ganumn, B KOTOPOM MPEAOCTaBISACTCS MyHHUITUTIATBHAS YCIyTa,
CO3JAIOTCSl YCJIOBHUSL [UJIsl MPOXOJia HWHBAIUJOB M MaJOMOOWIIBHBIX TPy
HACEJICHUS.

NuBanuaam B 1ensix oOecneyeHus AOCTYNMHOCTH MYHUIUNAIBHOW YCIIYTH
OKa3bIBAa€TCS IMOMOIIb B MPEOJOJICHUU Pa3IUYHbIX OapbepoB, MEIIAIOIIUX B



MOJIYYCHUHY MMM MYHHIIUIIAIIBHONW YCIYTH HapaBHE C APYTHMH JUlaMd. Bxox B
3MaHue YTOJHOMOYEHHOTO oOpraHa oOopyayeTcs maHaycoM. I[lomemenus, B
KOTOPBIX  TIPENOCTABISAETCS  TOCYJapCTBEHHAs  yCiayra, JIOJDKHBI — WMETh
pacIIMpEeHHBIE MPOXO/IbI, MO3BOJISIONNE 00€CTIEUNTh OECIIPETSITCTBEHHBIN TOCTYII
WHBAJIMJOB, BKJIIOYAash WHBAJIUIOB, HCIOIB3YIONUX KPECIa-KOMSCKH, a TaKKe
JOJDKHBI  OBITH OOOpPYAOBAaHBI YCTPOWCTBAMHU JJIsi O3BYUHMBAHHS BHU3YaIbHOHU,
TEKCTOBOW wWH(OpMAIUM, HAAMWUCH, 3HAKHW, HWHAS TEKCTOBas W Trpadudeckas
uHdopmaruss  AyOaupyeTcs 3HaKaMH, BBIIOJHCHHBIMUA PETbeHO-TOUCTHBIM
mpudTom bpaiins.

['myxoHEeMbIM, UHBATUAAM TI0 3PCHHUIO U APYTHM JIMIAM C OTPAaHUYCHHBIMA
(U3UYECKIMU BO3MOXHOCTSIMU TP HEOOXOJMMOCTH OKAa3bIBACTCS IMOMOIIh IO
MEPEABIKCHHUIO B TIOMEIICHUSIX U COMTPOBOKICHUE.

Ha crossHKe JmOKHBI OBITH TPETYCMOTPEHBI MeCTa IS TapPKOBKH
CHEIUATBHBIX TPAHCTIOPTHBIX CPEJCTB MHBAIHIOB. 3a MOJIH30BaHNE MTAPKOBOYHBIM
MECTOM TITaTa HEe B3UMAETCSI.

2.16. Ilokazatemn  JOCTYIIHOCTH W KadecTBa  MPEJOCTaBICHHUS
MYHHUITUTATFHOW YCIIYTH, B TOM YHUCJIE KOJWYECTBO B3aMMOJICHCTBUN 3asIBUTENS C
JOJKHOCTHBIMU JIMIIAMHU OpTaHa MECTHOTO CaMOYIIPABJICHHS, MPEIOCTABIISIOIIETO
MYHHUITUTIATHHYIO YCIyTy, TIPH TMPEAOCTABICHUH MYHUIIMMAIBLHON YCIYTH U UX
MPOJIOJDKUTETFHOCTh, BO3MOXKHOCTH TOJYUYEHHUS MYHUIIUTIATBHON yCIyTH B
MHOTO(YHKIIMOHATFHOM  IICHTPE  MPEJAOCTABIICHUS  TOCYJAapPCTBEHHBIX U
MYHHUITUTATBHBIX ~ YCJIYT, BO3MOXHOCTH TONy4YeHHs] WHMOpPMAIMH O XOJe
MPEIOCTABICHUSI MYHUIIMTIATHHOW YCIYTH, B TOM YHCIE C HCHOJIb30BaHUEM
WH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

2.16.1. Tloka3zaTtenem KauecTBa M JOCTYIMHOCTH MYHHUIIUIIATBLHON YCIYTH
SBJIIETCSI  COBOKYITHOCTh KOJMYECTBEHHBIX W KAYECTBCHHBIX MapaMeTpOB,
MO3BOJISIONIAS U3MEPATh, YUYUTHIBATh, KOHTPOJIWPOBATh W OIEHWBATH MPOIECC U
PE3yNIbTAT MPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH.

2.16.2. TlokazareneM IOCTYIMHOCTH SBISIETCS HH(POPMAITMOHHAS OTKPBITOCTh
MOPSJIKA W TIPABIJI TIPEIOCTABICHUSI MyHUITUTIATHBHOW YCITYTH:

HAJTN4Yne aJIMUHUCTPATUBHOTO periaMeHTa MIPEIOCTABICHUS
MYHHUITUTIATHFHON YCIIYTH,

Hanumaue uHGopMaru 00 OKa3aHWM MYHUIIUIIAIBLHOW YCIYTH B CPEICTBaX
MaccoBOil  mHpoOpMamm®,  OOMIENOCTYMHBIX  MECTaX, Ha  CTEHIax B
YOJTHOMOYEHHOM OpraHe.

2.16.3. TlokazaTemsiMu KadecTBa MPEJOCTABICHHS MYHUIIUIIATBLHON YCIyTH
SIBIISTFOTCSI:

CTETICHb  yJIOBJICTBOPEHHOCTH TPaXKJaH KAadyeCTBOM U JOCTYITHOCTHIO
MYHUITUTATHFHON YCIIYTH,

COOTBETCTBHE TMPEJOCTABISIEMON MYHUIIUMIATLHON YCIyTd TPEOOBAHUSIM
HACTOSIIIETO AIMHHUCTPATUBHOTO PETJIAMEHTA;

COOJII0JIEHUE CPOKOB MPEOCTABICHISI MYHHUIIUTIAIIBHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajloo;

perucTpanus, y4eT u aHanau3 kajnod u oOpameHuii B YTOTHOMOYECHHOM
oprase.



2.17. Unwle TpeOoBaHWsA, B TOM WYHCIE YUYUTHIBAIONIUE OCOOCHHOCTH
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTd B MHOTO(DYHKIMOHAIBHBIX LEHTpPax
MPEJAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIMNAIBHBIX YCIYT U OCOOCHHOCTHU
MPEeAOCTABICHUS MYHUIIUTIATBHON YCIIYTH B SJIEKTPOHHOU (hopMme

2.17.1.  3asBurensiMm  oOecrnedyMBaeTCs  BO3MOXKHOCTb  TOTYYCHHS
uHpopMalK O MOPSAKE MNPEAOCTABICHUS MYHUIMIMAIBHOW YCIYTH, a TakKxke
KOMUpPOBaHUS (OpPM 3asBJICHUW W HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
MOJYy4YEHUs MYHULUHUNAIBHOW YCIYrM, B TOM YHCJIE€ C HCIOJb30BAHUEM
peruoHaibHOM  rocynapcTBeHHOM  mH(popManmoHHo  cucteMbl  «[lopTan
TOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX yCiyT ((hyHkiuii) HoBroposckoit odmacTu»
MPY HATMYHHU TEXHUYECKONU BO3MOKHOCTH.

2.17.2. TlpueM MOKyMEHTOB Ha MPEIOCTABICHUE MYHHUIIUIIATBLHON YCIyTH U
BbIJIa4a pPE3yJbTaTa MYHULUIIAIBHOM YCIYTM MOXET OCYIIECTBIATHCA B ML
(mpunoxenne Nel K HacTosmeMy aJIMHUHUCTPATUBHOMY perjiaMeHTy) Ha
OCHOBAaHMM  3akiroueHHOro CornameHus O B3aWUMOJACHUCTBUU  MEXKIY
AnmunucTpanert JIIOOHUIIKOTO CEIbCKOTO TIOCENICHUS W TOCYIapCTBEHHBIM
O0JIaCTHBIM ~ ABTOHOMHBIM  YUpekJeHHEM «MHOTrOQyHKIHOHATBHBIA  LEHTP
MPEIOCTABJIEHUS TOCYJapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT.

2.17.3. TlepeueHb KJIacCOB CPEIACTB DJIEKTPOHHOW TIOJIMUCH, KOTOPHIE
JIOMYCKAIOTCSI K  HWCIOJb30BAaHUIO TMpU  OOpamieHuH 3a  MOJy4eHUEM
MYHULIMIIAJIBHOM ~ yCIYTH,  OKa3blBAEMOW C  NOPUMEHEHHWEM  YCWICHHOU
KBaTU(UIIUPOBAHHOMN 3JIEKTPOHHOU MOJIMKUCH.

IIepeuenp KIaccoB CPEACTB ANEKTPOHHON MOAMMUCH, KOTOPBIE NOMYCKAKTCS K
WCIIOJb30BAHUIO TPU OOpaIllEHUH 32 TMOJIYyYCHHEM MYHUIUIAIbHOU YCIIYTH,
OKa3bIBAEMON C MPUMEHEHUEM YCUJICHHOW KBaJu(DUIIMPOBAHHON 3JIEKTPOHHOMN
MOAIMUCH, ONPEACISIETCS HA OCHOBAHUU MOJIENIU YyIpo3 0€30MacCHOCTH UH(POpMAIUU
B MHPOPMAIMOHHON CHUCTEME, MCIOJIb3YyeMOW B LESAX IMpueMa oOpalieHud 3a
MOJTyYEHUEM MYHUITUTIAIBHON YCIyTH U (WJIH) TIPE0CTABICHUS TAKOW YCIYTH.

I11. COCTAB, IIOCJIEJOBATEJIbHOCTb U CPOKH BbIITOJIHEHW A
AIMUHNCTPATHUBHLIX ITPOLUEAYP, TPELOBAHMA K IIOPAIKY NX
BBITOJIHEHKA, B TOM YHUCJIE OCOBEHHOCTHX BBITIOJIHEHWA
AJIMUHUCTPATUBHBIX ITPOLEJIYP B DJIEKTPOHHOU ®OPME, A
TAKXE OCOGEHHOCTMH BBIIIOJIHEHWA AAIMUHUCTPATUBHDBIX
IMPOLUEAYP B MHOI'O®YHKIIMOHAJIbHBIX IIEHTPAX

3.1. IlpenocraBneHne MyHUIUTIATBLHON yCIyTH TI0 O(DOPMIICHHIO W BbITaue
ApXMBHBIX CIIPABOK, BBIMUCOK M KONWUW APXHMBHBIX JOKYMEHTOB IOPUAUYECKUM U
¢bu3myeckuM JHI[AaM  BKJIIOYAaeT B ce0s  cleayroume aJIMUHHCTPATHUBHBIE
MPOLEAYPHI:

1) mpuem 3asBJICHHS OT 3asSBUTEIIS;

2) paccMOTpeHUE 3asBICHHS Y TOJITHOMOYCHHBIM OPTaHOM;

3) npUHATAE PEmIEHUS O TMPEIOCTABICHUA MYHHIIMIIAIBHOW YCIIyTH
VY101HOMOUYEHHBIM OpraHoM JU00 00 OTKa3e B MPEAOCTABICHUN MYHUIUNIATbLHON

YCIYTH.



IlocnenoBaTenbHOCTD MPENOCTABIEHUS MYHMIIMIAIBHON YCIYI'M OTpPaK€HA
B Onok-cxeme, mnpencraBieHHodl B Ilpwioxenun Ne 5 Kk HacTosmemy
AJIMAHUCTPATUBHOMY PETJIAMEHTY.

3.2. AIMUHHCTpATUBHAS MPOIIEAYypa — MPUEM 3asIBJICHUS OT 3asBUTEISA

3.2.1. OcHoBaHMeM Tl HaYaIa aAMUHUCTPATUBHON MPOIEAYPHI TIO TIPUEMY
3asBJICHUS, TMOCTYINHUBIIETO B YIOJIHOMOYEHHBIM OpraH oOT 3asBUTENA, C
JOKYMEHTaMH, YKa3aHHBIMH B TyHKTEe 2.6 HacTosmero AIMUHUCTPATUBHOTO
periamMeHTa, Ha OyMa)XHOM HOCHUTENE WU B B3JEKTpOHHOU ¢dopme, b0 mnpu
HaJUYUU TEXHUYECKOM BO3MOXKHOCTH C HCIOJIb30BAHHEM PETHOHAJIbHOU
roCy/IapCTBEHHON WHGOPMAIMOHHOM cHUCTeMbl «llopTanm rocygapCTBEHHBIX H
MYHAIUNATBHBIX — yenyr  (pyHknmit) HoBropoackoit — oOnactu» — sBiIeTCS
oOpalieHue 3asBUTeNs B Y IOJTHOMOUECHHBIN OpraH C 3asiBJICHUEM U MPEJICTABICHUE
JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 2.6. HacTosImero AIMUHUCTPATUBHOTO
perjiaMmeHTa.

3.2.2.Cnenuanuct, OTBETCTBEHHBIHN 3a MTPUEM JOKYMEHTOB:

[Tpu nuuHOM OOpaleHnU 3asIBUTENS YCTAHABIUBAECT JIMYHOCTD 3asIBUTENS, B
TOM YHUCJIE MPOBEPSAET JNOKYMEHT, YAOCTOBEPSIOUIUNA JIMYHOCTh 3asABUTENS, JTUOO
MOJITHOMOYHS MPEJICTaBUTENS;

MPOBOJUT MEPBUUYHYIO MTPOBEPKY MPEICTABICHHBIX JOKYMEHTOB Ha MPEAMET
COOTBETCTBHUSI X YCTAHOBJICHHBIM 3aKOHOJIATEILCTBOM TPEOOBaHUSIM, 2 UMEHHO!

a) HaJIW4Yhe JOKYMEHTOB, VyKa3aHHbIX B TMyHKTe 2.6 HaCTOAIIEro
AJMUHUCTPATUBHOIO PEIJIAMEHTA;

0) TpaBUIBHOCTH 3AIOJHCHHUS 3asABICHHS TPOBEpss  COOIIOJICHUEC
CEeAYIOMMX TPeOOBAHUIA:

TEKCThI IOKYMEHTOB HaMlMCaHbl pa300pUYUBO;

dbamuminsi, UM MU OTYECTBO YyKa3aHbl TMOJHOCTbIO U COOTBETCTBYIOT
MAaCIOPTHBIM JIaHHBIM,

JOKYMEHTBI HE UCIIOJTHEHbI KapaHJ1allioM;

JOKYMEHTBl HE HMEIOT CEPhE3HBIX MOBPEXKIACHUMN, HAIMYHME KOTOPBIX HE
MO3BOJIIET OJJHO3HAYHO UCTOJKOBATh UX COJICPKAHUE.

3.2.3. CBepsieT KOIMM TPEIACTABICHHBIX JOKYMEHTOB C IOJUIMHHUKAMU M
BBITIOJTHSIET HA HUX HAJMNUCh 00 MX COOTBETCTBUM OpUTMHANIaM, 3aBepsieT CBOEH
MOAMMUCHI0, MpPH OSTOM TMOJJIUHHBIE SK3EMIUSIpbl JOKYMEHTOB BO3BpallaeT
3asIBUTEITIO.

3.24. Ilpu OTCYTCTBUM Yy 3asBHUTENS 3aMOTHCHHOTO 3asiBICHHS WU
HEMPaBWIBHOM €ro 0()OPMIIEHUH, OKa3bIBAET MOMOIIb B HAITMUCAHUU 3asIBJICHUS.

3.25. B crayuae BBIABICHHS HECOOTBETCTBHUSI 3asBICHUS H WHBIX
JOKYMEHTOB  TIEPEYHI0, YCTAaHOBIIEHHOMY B MyHKTe 2.6. HAaCTOSIIETO
AJIMUHUCTPAaTUBHOIO  pPErjaMeHTa, WM  BO3HUKHOBEHHUS  COMHEHHH B
JOCTOBEPHOCTH IPEJICTABICHHBIX JAHHBIX 3asIBUTEIIO B TeueHue 5 (TsaTu) padboumx
JTHEeW CO JHS TIOCTYIUICHMS 3asBJICHHUS B YIIOJHOMOYEHHBIM OpraH cooOIaeTcs
CIICIIMATUCTOM  YTIOJHOMOYEHHOTO opraHa 1o TeinepoHy o0 oOTKasze B
MpPEeAOCTaBICHUN MYHULIMTIAIBHON YCIYTH.

3.2.6. Ilpu moctyrmieHun 3ampoca OT 3asBHUTEINS IO DJIEKTPOHHOUW IMOYTe
3ampoc  pacmeyaThiBaeTcs Ha OyMaXHOM  HOCHUTENIE U PETUCTPUPYETCS
CHEUUATIMCTOM Y TIOJIHOMOYEHHOTO OpraHa B JIEHb €ro MOCTYIUICHUS.



3.2.7. Pe3ynbTar aIMUHACTPATUBHON MPOTICAYPHI — PETUCTPAIIHS 3asBICHHUS
B YCTAHOBJIECHHOM TOpsike crenuamuctomM Otaena B JKypHaJIE€ pPEerUCTpariuu
MMMCBMEHHBIX 00paleHuii Y TOJTHOMOYEHHOTO OpTaHa.

3.2.8. Bpems BBITIONIHEHUS aJIMHHHCTPATHBHOW TPOIEAYPHI 1O TPHEMY
3asIBJICHUS HE JIOJKHO MPEBBIMIATh 15 MUHYT.

3.3.  AnMuHHCTpaTUBHas TpOIEAypa — PacCCMOTPEHHE 3asBICHUSA
YTIOJTHOMOYEHHBIM OPTaHOM

3.3.1. OcHoBanmeM I Havajla aJMUHUCTPATUBHOW MPOIEAYPHI II0
PaCCMOTPEHHUIO 3asiBICHUS YIIOJTHOMOYEHHBIM OPTaHOM SIBJISICTCS PETHCTPAIUs
3asIBJICHUS B YCTAHOBJIEHHOM TIOPSIIKE.

3.3.2. PykoBoauTenp YMOTHOMOYEHHOTO OpraHa HW3y4aeT MOCTYHHUBIIUE
3asIBJICHUE W JIOKYMEHTHI OT 3asBUTENIS, IPUHUMAET OPTaHU3AIMOHHOE PEIICHUE O
MOPSIJIKE M CPOKAX PACCMOTPEHUS 3asIBICHUS U C COOTBETCTBYIOMICH PE30IFOIUEH
HaIMpaBJsieT TMOPYYEHHE O PACCMOTPCHHUM 3asBICHUS M TOATOTOBKE OTBETA
3asIBUTEIIO CHCIUAIACTY Y TOJITHOMOYEHHOTO OpraHa.

3.3.3. B ciyuae, ecnu B X0/1€ MPOBEPKHU JTOKYMEHTOB BBISIBJICHBI OCHOBAHUS
JUIST OTKa3a B TPEIOCTaBICHUW MYHHUIIMIATHHOW YCIYTH, YKa3aHHbIE B ITyHKTE
2.10.2  macrosmiero  AJAMUHUCTPATUBHOTO  pErJaMeHTa,  PYKOBOIUTEIb
YTOIHOMOYEHHOTO OpraHa JaeT MOPYYCHHE CIHEIUATUCTY YTOTHOMOYEHHOTO
opraHa TOATOTOBHTh TMPOEKT TMHChMa 00 OTKa3e B TPEIOCTABICHHUU
MYHHUITUTATHHOU YCITYTH.

3.3.4. Pe3ynbTaT aAMUHUCTPATUBHON MPOIEAYPHI — HAIIPABIICHUE 3asIBICHUS
C PE30JIIOIMEH PYKOBOIUTENS YTOJIHOMOYEHHOTO OpraHa W C JOKYMEHTaMH,
yKa3aHHBIMH B TyHKTe 2.6. HaAcTOSIEero AJIMHHHCTPATUBHOTO pPETJIaMEHTA,
CHEIUANKCTY Y TOJITHOMOYEHHOTO OpTraHa IS pACCMOTPEHHUS U TTOATOTOBKH OTBETA
3asIBUTEITIO.

3.3.5. Bpems BBITIONIHEHUS aJIMHHHUCTPATUBHOW MPOILEIYyPHl HE JOJDKHO
MIPEBBIMIATH 2 pabOYnX JTHEH.

3.4. AaMmuHHCTpaTHBHas Tpoleaypa — TPUHATAE  PEHICHUS O
MPEIOCTABICHUN MYHHUIIUIAIBHOW YCIYTH YTIOJHOMOYEHHBIM OpPraHOM JIMOO 00
OTKa3e B MPEAOCTABICHUN MYHUITUTIATLHON YCIyTH

3.4.1. OcHoBaHmeM Il Havajla aJMUHUCTPATUBHOW MPOIEAYPHI TIO
OPUHATHIO  pEHIeHWs O  TPENOCTaBICHUM  MYHHUIIMIAIBHOW  YCIYTH
YTOJTHOMOYEHHBIM OpTraHoM JIn00 00 OTKa3e B MPEAOCTABICHUN MYHUIIUITATLHON
YCIIYTH SIBISIETCS HANpaBJICHUE 3asBICHUS C PE30TIONUEH PYKOBOIUTEIS
YTOTHOMOYEHHOTO OpraHa W C JOKYMEHTaMH, YKa3aHHBIMH B TyHKTe 2.0.
HACTOSIIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA, CHEIUATNCTY YTOJTHOMOYEHHOTO
oprasa Jijisi paCCMOTPEHHUS U MTOJATOTOBKH OTBETA 3asBUTEITIO.

3arpockl, TOCTyNAIIME B Y ITOJTHOMOYEHHBIN OpraH, NOAPA3ACIIIIOTCS Ha!

3ampochkl O TMPEACTABICHUH WH(GOPMAIMU TI0 OIPEACIICHHON Mpobieme,
TeMe, COOBITHIO, (aKTy (TeMaTHIECKHE 3aIPOCHI);

3aIpPOCHI, CBsI3aHHBIC C COIMAJILHOM 3aIUTON rpaxkJaH,
MpeayCMaTPUBAIOININE UX MEHCHOHHOE O00ECIIeYeHHE, a TAaK)Ke TOJYICHHE JIbIOT U
KOMIIEHCAIIM B COOTBETCTBHM C 3aKOHOAATEIHCTBOM Poccuiickoit denepannuu u
MEXIYHAPOIHBIMU  O0s3aTenbcTBaMu  Poccmiickoit  Depepanmu  (3ampochl
COLMATBHO-TIPABOBOTO XapaKTepa).



3.4.2. Cnemuanuct YMIOJTHOMOYEHHOTO OpraHa II0 HMTOraM BBISBIICHHS
3ampanimBaeMbIX  JOKYMEHTOB TOTOBHUT MH(POpPMAIIMOHHBIE MaTePHAIIBI
(mH(pOpPMAIMOHHBIE MMChMa, aPXUBHBIC CIIPABKH, apXUBHBIC KOIIUH, TEMAaTHYSCKUE
MEPEYHH APXUBHBIX JOKYMEHTOB, TEMAaTHYECKUE TIOAOOPKHA KOMHH apXUBHBIX
JOKYMEHTOB, TeMaTHYECKHE 0030pbl apXWUBHBIX JOKYMEHTOB) JUIS TOJTOTOBKH
MMCEMEHHOT'O OTBETA 3asABUTEIIO.

3.4.3. IloaroTOBICHHBIM MMUCHMEHHBIM OTBET 3aSBUTEIIO O IMPEIOCTABICHUN
MYHHUITUTIATHHOW YCIYTH TOMAMUCHIBACTCS PYKOBOIUTEIEM Y IIOJTHOMOYCHHOTO
opraHa ¥ CHEIHAJNCTOM, OTBETCTBECHHBIM 3a IPEIOCTaBICHHE MYHHIIUIAILHOMN
YCIIYTH, PETUCTPUPYETCS B YCTAHOBJICHHOM TIOPSKE W HAMIPABJISIETCS 3asIBUTEITIO.

3.4.4. TloaroroBieHHBIH NHUCHMEHHBIM OTBET 3aigBUTEIIO0 00 OTKa3e B
MPEAOCTABICHUN MYHHUIUIIAIIBHOW YCIYyTd TOAIHMCHIBACTCS PYKOBOIUTEIEM
YIIOTHOMOYEGHHOTO OpraHa, PEruCTPUPYETCS B YCTAHOBICHHOM IIOPSIKE U
HaIIPaBIIICTCS 3asIBUTEIIIO.

3.4.5. PesympTaT agIMHHHCTPATUBHOKM NIPOLEAYPhl — HaMpaBJICHUE
MMICHbMEHHOTO OTBETA 3asBUTEIIIO 110 TTIOYTOBOMY aJIPECy WIIH SJICKTPOHHOM ITOYTE.

3.4.6. BpeMs BBINOJHECHHS  aIMHUHHCTPATUBHOHW  MPOICAYPHl  IIO
HaIIPaBIICHUIO OTBETA 3aABHUTEIIO O MPEAOCTABICHUN MYHHUITUIIAJBHOW YCIYTH HE
JOJDKHO TIPEBHIIATh 27 JTHEH.

3.4.7. BpeMs BBIIOJHCHHS aIMHHHCTPATUBHOW  MPOIEAYPHI IO
HaIIPaBJICHUIO OTBETA 3asBUTEII0 00 OTKa3e B MPEJIOCTABICHUN MYHHUITUIIAIBHON
YCIyTH HE JOJDKHO MpEeBbIaTh 15 nHei.

V. TIOPJAIOK W ®OPMbI KOHTPOJIA 3A IIPEJOCTABJIEHUE
MVYHUILIUITAJIBHOU YCIIYI'1

4.1. Tlopsgok OCYIIECTBICHUSI TEKYIIEr0 KOHTPOJsA 3a COOJIIOJACHUEM U
WCIIOJTHEHUEM JIOKHOCTHBIMU JIMIIAMH Y TOJITHOMOYEHHOI'O OpraHa IOJOKeHUN
periiaMeHTa W MHBIX HOPMATHUBHBIX MPAaBOBBIX AaKTOB, YCTaHABJIMBAOIINX
TpeOOBaHUS K NPEJAOCTABICHUIO MYHHUIUMIMAIBHOW YCIYTd, a TaKXKe NPUHSATHEM
VMU PEIICHUN

4.1.1. Texkymuii KOHTPOJb OCYIIECTBIISIETCS IOCTOSHHO JOJDKHOCTHBIMHU
JUIAMH  TO0 KaXxJA0M aJMUHHUCTPAaTUBHOW MpOLENYype B COOTBETCTBUU C
YTBEPKIEHHBIM PETJIaMEHTOM, a TaKXe IyTeM TMPOBEJICHHUS PYKOBOJUTEIEM
VY10THOMOUYEHHOTO OpraHa Wid JUIIOM, €T0 3aMENIal0IUM, POBEPOK UCIIOJIHEHUS
JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUN peryiaMeHTa.

JInst Tekymiero KOHTPOJS MCIHOJIB3YIOTCSL CBEICHMS, COJAEpIKallhecs B
pa3pelIMTENbHBIX JIEJIaX, PEECTPE BBIIAHHBIX Pa3pEIIEHNN, YCTHOW U TUCbMEHHOMN
nHQOpMAlMK  TOHKHOCTHBIX — JIMI, OCYILIECTBIISIIOIIMX  pPErjJaMEeHTUPYEMbIe
NEUCTBUS.

O cmywyasx W [OpUYMHAX  HApPYIIEHUSI  CPOKOB,  COJIEPKAHUS
aMUHUCTPATUBHBIX MPOLIEAYP U JEHUCTBUI JTOJKHOCTHBIE JIHMIA HEMEJIEHHO
MHQOPMUPYIOT PYKOBOAUTENS YIMOJIHOMOYEHHOTO OpraHa WIH JIMLIO, €ro
3aMeniaroliee, a TakXKe IPUHUMAIOT CPOUYHBIE MEPBI MO YCTPAHEHUIO HAPYILICHUH.

4.2. Tlopsaiok ¥ IEPUOJUIHOCTD OCYIIECTBICHHSI TUTAHOBBIX U BHETIAHOBBIX
MPOBEPOK MOJTHOTHI U KauyecTBa MPEAOCTABICHUS MYHUIUIIAIBLHONW YCIYyTH, B TOM
qyyucie MOpSI0K U (POpMbI KOHTPOJIS 3a MOJHOTOM M KaueCTBOM IPEIOCTaBICHUS
MYHULUNATBHOU YCIyTH



4.2.1. KoHTpoiabr 3a TONHOTOM H  KA4eCTBOM  IPEIOCTaBICHHUS
MYHUIMNATIBHON yCIyTU BKJIIOYAET B C€0sl MPOBE/ICHNE TUIAHOBBIX M BHETJIAHOBBIX
MPOBEPOK, BBISIBICHUE U YCTPAHEHWE HAPYLICHUW MpaB 3asIBUTENEH, MOJOKEHUN
periiaMeHTa U APYruX HOPMATUBHBIX MPABOBBIX aKTOB, PACCMOTPEHUE, TPUHSTHE
pellleHuH ¢ TOJATOTOBKY OTBETOB Ha oOpalieHue 3asBUTENCH, COaepKaIiux
*asoObl Ha pelIeHus, AeicTBus (0e3/1eicTBHE) TOJDKHOCTHBIX JIHII.

4.2.2. TIpoBepku MOTYT OBITh TUTAHOBBIMH M BHETJIAHOBBIMHU.

[InaHoBbIE  MpPOBEPKM  TOJHOTHL M KauecTBa  MPEAOCTaBICHUS
MYHULIUMAIBHOM YCIIYTH MPOBOJSATCS HE PEXKE OJHOrO pa3a B rojl Ha OCHOBaHUU
TJIAHOB.

BueniaHoBblE TMPOBEPKU MPOBOJATCS MO TMOPYUYEHUIO PYKOBOJUTENS
YOTHOMOUEHHOTO OpraHa WIM JIMIA, €ro 3aMeIaroliero, Mo KOHKPETHOMY
00paIleHNIO 3aMHTEPECOBAHHBIX JIHII.

[IpoBepkH MONTHOTHI U KAYECTBA MPEIOCTABIIEMON MyHULIIMIIATBHOW YCIYTH
MPOBOJISITCS. HA OCHOBAHUHU TMPHKa3a YTOJIHOMOYEHHOTO opraHa. [[ns mpoBeaeHus
npoBepku  (HOpMUpPYETCS  KOMHCCHUS, B COCTaB KOTOPOM  BKJIIOUAIOTCS
MYHUIMIIAIBHBIE CIyXKallue YTOJIHOMOYEHHOrO0 OpraHa. Pe3ynbTarbl mpoBEpKHU
o(pOpMIISIIOTCSL B BUJIE aKTa, B KOTOPOM OTMEUAIOTCSl BBISIBIICHHBIE HEJOCTATKH U
MPEUIOKEHUS 110 UX YCTPAHEHHUIO, aKT MOAMMUCHIBAETCS uieHaMu Komwuccuu. C
aKTOM 3HAKOMSITCS JJOJKHOCTHBIE JIMIA Y TOJTHOMOUYEHHOTO OpraHa.

4.3. Tlopsamox TpPUBICYCHHUS] K OTBETCTBEHHOCTH JOJDKHOCTHBIX —JIHI]
VY0THOMOUEHHOTO OpraHa, MPEeJOCTAaBISIONIET0 MYHULMNAIBHYIO YCIYyTry, 3a
pemreHuss u jaevictBus (Oe3nelcTBUE), MPUHUMaeMble (OCYIICCTBISIEMbIE) UMH B
XO/JI€ MPEOCTaBICHUSI MyHUIIUTNIAbHON YCIYTH

JIOJPKHOCTHOE JIMII0 HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTb 34!

- CcOOJII0JIEHHE YCTAaHOBIICHHOTO TOPS/IKA ITPUEMa JIOKYMEHTOB,

- TOpUHATHE HAIJEKANIUX MEP IO IMOJHOM M BCECTOPOHHEHW MpOBEpPKE
MpEACTaBICHHbBIX IOKYMEHTOB,;

- COOJIOJICHHE CPOKOB PACCMOTPEHHUS JOKYMEHTOB, COOJIIOJICHUE TOPSIIKa
BbIJJaYU JJOKYMEHTOB,;

- YYeT BbIJAaHHBIX JOKYMEHTOB,

- CBOEBpPEMEHHOE (POpMHUpOBAHHME, BEICHHUE U HAJJEKaAlIee XpaHEHUE
JOKYMEHTOB.

[lo pe3ynbTatam NpoOBEACHHBIX TPOBEPOK B CIydae BBISIBIICHHS HAPYLICHUM
MpaB 3asBUTEJIEM U WHBIX HAPYIICHWH K BUHOBHBIM JIMIIAM HPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOIATENLCTBOM Pocculickoit denepanum.

4.4. TlonoxkeHusi, XapaKTepU3yIOIIHe TPeOOBaHUS K MOPSAKY U (popmam
KOHTPOJIS 32 MPEIOCTABIICHUEM MYHUILIMIAIbHON yCIIYTH, B TOM YUCIIE CO CTOPOHBI
rpaxkaaH, X 00bEIUHEHUN U OpraHu3aIlui.

['paxxnane, ux 0ObEAMHEHUS W OpraHU3AllUU B CIIy4ae BBISBICHUS (PAKTOB
HapylIeHUsT  TOpsiKa  NPEAOCTABICHUS ~ MYHULIMOAIbHOW  YCIyrM WU
HEHAJIJIekKAIIEro HCIOJHEHHsS] perjaMeHTa BIIpaBe OOpaTUThCS C KaloOoh B
YOTHOMOYEHHBIN OpraH.

JIroboe 3aMHTEPECOBAHHOE JIUIIO MOXKET OCYIIECTBISATh KOHTPOJIb 3a
MOJIHOTOM U KauyeCTBOM MPEAOCTABICHUS MYHHUIUMIAIBHOU YCIyTrH, 0OpaTUBIINCH
K PYKOBOJUTENO YTOJIHOMOYEHHOIO OpraHa Wi JIUIly, €ro 3aMeIlaliemMy.



V. JIOCYJIEBHBII1 (BHECYJEBHBIN) ITOPIJIOK OBXAJIOBAHUS
PEIIEHUI u JIEICTBUM (BE3JIEMICTBU) OPT'AHA,
[IPEJIOCTABJIAIOIIETO  MVYHUIIMITIAJIBHYIO  YCIYTY,  EIO
JIOJDKHOCTHBIX JIULT JIMBO MYHUIIUITAJIBHBIX CITYKAIINX

5.1. Undopmanus 11s 3adBUTENS O €ro MpaBe MoAaTh KaJlo0y Ha pelieHUe U
(wmu) gevictBue (Oe3aciicTBHe) YTMOJTHOMOYEHHOTO oOpraHa u  (WiM) ero
JOJDKHOCTHBIX — JIMI[, MYHHIIMOAJIBHBIX  CIYXKalluX MpU  OPEeA0CTaBICHUU
MYHHIIUTIATBHON yCIayTH (anee xanooa)

5.1.1. 3asBuTenp UMEET NPaBO Ha JocyAcOHOe (BHecyaeOHOE) o0XalloBaHHE,
OCIIapvBaHKE pelIeHUH, AeicTBuid (0e31eHCTBUS), TPUHATHIX (OCYIICCTBICHHBIX)
MIpU IPEJAOCTABICHUN MYHULIUTTAIBHOM YCITYTH.

OO0>xanioBaHUE 3asBUTCISAMHU PEIICHHUM, NCHCTBUHN (Oe31eHCTBUS), MPUHATHIX
(OCYIIECTBIICHHBIX) B XOJIe¢ TPEJAOCTABICHHS MYHHIIMIIAIBHOW YCIYyTd B
nocynacOHoM (BHeCYIcOHOM) MOpsAKe, HE JHIIACT WX IIpaBa Ha O00KaJoBaHUE
yKa3aHHBIX PeIICHUH, TeHCTBUI (0e3eiCTBHSI) B Cy1IeOHOM MOPSIIKE.

5.2. Ilpenmet xano0sl

5.2.1. Tlpenmetrom nocyaeOHOro (BHECYmeOHOT0) 00KaJOBaHHUS MOTYT OBITH
pemeHust  (meiicTBus,  Oes3zciicTBue), TNpUHATBICE (OCYIIECTBICHHBIC) TpH
MPEAOCTABICHUN MYHULUNAIBHON YCIyTru. 3asBUTEIb MOXET OOpaTUThCS C
Xaj000M, B TOM YUCJIE B CACAYIONIUX CIyYasx:

HapyllleHHWE  CpOKa  PpErucTpaldd  3asiBJICHUS O  MPEIOCTaBICHUU
MYHULIUNATIBHOW YCIYTH,

HapyllIeHUe CPOKa MPEeAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

TpeOoBaHuUeE Yy 3asBUTENS JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMHU akTamu Pocculickon @enepanyy, HOpMaTUBHBIMU IPABOBBIMU aKTaMHU
o0NacTv, MYHMIMNAIbHBIMUA TPABOBBIMU aKTaMu JIFOOHUIIKOTO CEIhCKOro
MOCeJIeHUs JJIsl IPEAOCTaBIECHUS MYHULIMIIAIBHON YCIIyTH,

OTKa3 3asBUTEII0 B IMPUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX
MPEeTyCMOTPEHO HOPMATHUBHBIMHU IPAaBOBBIMH akTaMHu Poccuiickonn ®enepanuu,
HOPMATUBHBIMH MPABOBBIMM aKTaMH O0O0JIACTH, MYHUIIMNAIbHBIMU MPABOBBIMU
aKTaMU MYHUIUIAIBHOTO 00pa3oBaHusl JIIOOHUIIKOTO CEIbCKOTO MOCEICHUS AJIS
MpeAOCTaBICHUS MYHUIIMNIATbHON YCIIYTH;

OTKa3 B MPEIOCTAaBICHUU MYHUIUIAIBHON YCIyTH, €CIM OCHOBAHMS OTKa3a
HE MPETyCMOTPEHBI (eepalbHbBIMU 3aKOHAMHU W MPUHATHIMH B COOTBETCTBUU C
HUMHA WHBIMM HOPMAaTHBHBIMHU NpPaBOBbIMU akTaMu Poccuiickoit ®enepanuu,
HOPMATUBHBIMH MPABOBBIMM aKTaMH O0OJIACTH, MYHUIIMNAIbHBIMU MPABOBBIMU
aKTaMU MyHUIUIIATBHOTO 00pa3oBaHus JIOOHUIIKOTO CEJILCKOTrO MOCENICHHUS,

3aTpeOOBaHME C 3asBUTEINISI MPU MPEJOCTABICHUM MYHUIUIAIBHOU YCIYTU
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTaMHu Poccuiickoun
denepaliiu, HOPMATUBHBIMM MPABOBBIMU AaKTaMH OOJACTH, MYHUIMNAIbHBIMU
MpPaBOBbIMH aKTaMU MYHUIMOAIBHOTO oOpa3oBaHusi JIFOOHUIIKOTO CEIbCKOTO
MOCEJICHUS;

OTKa3 oprasa, MPEAOCTaBISIONIETO MYHUIUANAIbHYIO YCIIYTY,
MYHULUNAIBHOTO  CJIYyXKamlero  Jub0  JOJDKHOCTHOTO  JIMIIAa  Oprasa,
MPEAOCTABISIONIETO0 MYHUIUIAIBHYIO YCIyry, B MCHPAaBICHUH JOMYIIEHHBIX



OMEYaTOK U OLIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUSI MYHUIIMTIAIBHOMN
YCIYrd  JOKYMEHTaX Ju0O HapylIeHHEe YCTAaHOBIEHHOTO CpOKa  TaKHUX
HCTIPABJICHU.

5.3. Oprassl TOCYZapCTBEHHOW BJIACTH U  YIIOJJHOMOYCHHBIC Ha
paccMOTpeHUe KanoObl JOTKHOCTHBIE JIMIA, KOTOPHIM MOKET OBITh HalpaBlieHa
xKanoba

5.3.1. JXamoOpl Ha MyHUIIUIATHHOTO CIYXKAIIETo Y TOJIHOMOYEHHOTO
oprana, pemieHus u neiicTBus (Oe3mercTBHE) KOTOPOTO 00XKAIYIOTCS, MOAAIOTCS
PYKOBOAUTENIO Y IOJTHOMOYEHHOTO OpraHa.

5.3.2. XKanoOb1 Ha pemieHus, MPUHATHIE PYKOBOIUTEIEM Y TOJTHOMOYEHHOTO
opraHa mpu NPEeAOCTABICHUU MYHUIIMNAIBHON YCIYTH, MOJAIOTCS 3aMECTUTEIIIO
['maBpl  aAMUHUCTpPALIMM  CEIICKOTO  MOCEJIEHUs, KypUpylollemMy padoTy
YOJTHOMOYEHHOTO OpraHa.

5.3.3. XamobGer Ha pemieHHs, TPUHITHIC 3amectuteneM [ naBbl
aMUHHUCTPALIUM CETbCKOTO MOCENICHUS, KypPUPYIOIHUM paboTy YOITHOMOUYEHHOTO
oprasa, nojatorcs ['1aBe cebCKOro noceaeHus.

5.3.4. B ciyyae ycTaHOBIEHHUS B XOJI€ WIH 10 pe3yjibTaTaM PacCMOTPEHUS
Xano0bl TMPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO TMPABOHAPYIICHUS WU
MPECTYIUICHUS  JOJDKHOCTHOE — JIMIO,  HAJEJICHHOE  MOJHOMOYHUSMH MO
PacCMOTPEHHUIO Kan00, He3aMEIJIUTEIbHO HAMPABISET UMEIOLIUECS MaTepUalbl B
OpraHbl MIPOKYpPaTyPHI.

5.4. Ilopsiaok mogauu U pacCMOTPEHHUS KATOObI

5.4.1. OcHoBaHueM JyIsl Hadajga IPOLEAypbl AocyaeOHOro (BHeCyaecOHOro)
o0>KalloBaHUsI SIBJIETCSl MOCTYIUICHUE >KaJlOObl 3asBUTENS B YTOJHOMOYEHHBIN
opra.

Kanoba mnonmaercss B NUCbMEHHOW Qopme Ha OyMa)kKHOM HOCHUTENE, B
anexkTpoHHOM (Qopme. Kanoba MoxkeT ObITH HampaBlieHa IO I[OYTe, C
UCIIOJIb30BaHUEM  HUH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX ~ CeTed  00I111ero
MOJIb30BaHMUSI, @ TAK)KE MOKET ObITh IPUHSTA MPU JTUYHOM IPUEME 3asIBUTEIIA.

5.5. Cpoku paccMOTpeHHUs KanoObl

5.5.1. XKano0Oa, noctynusiias B Y IOJITHOMOUYEHHBIA OpPTraH, paccMaTpUBAETCS B
TeueHue 15 pabouux NnHEW co HHS ee perucTpanuy, a B ciiydae 00KajloBaHUS
OTKa3a YTOJHOMOYEHHOIO OpraHa, JAOJKHOCTHOIO Jula YTOJHOMOYEHHOTO
opraHa Ju0O0 MYHMIIMIAIBHOIO CIYXalIero B MpHEME JOKYMEHTOB Y 3asBUTEIIS
aub0 B UCHpPaBIEHUM JOMYIICHHBIX OINEYaTOK W OWIMOOK WIM B cCiydae
o0’KalloBaHMsI HAPYUIEHUSI YCTAHOBJIEHHOTO CpOKAa TaKUX HCOpPaBICHUUA - B
TeueHue S pabouyux JHEH CO IHS €€ PEeTUCTPaLUH.

5.6. IlepeyeHr OCHOBaHMIA TSI TPUOCTAHOBJICHUS PACCMOTPEHHS KalOOBI B
ciyyae, eciu BO3MOKHOCTh MPUOCTAHOBJICHUS peayCMOTpPEeHA
3aKOHOJATEILCTBOM Poccuiickon deneparuu

5.6.1. Ciygyan octaBieHus Xaio0bl 0e3 oTBeTa!

a) HAIMYHE B Kajlo0e HEIECH3YPHBIX JIMOO OCKOPOWTEIHHBIX BBIPAXKCHHM,
YIpO3 KU3HU, 30POBBI0 U UMYLIECTBY JOJLKHOCTHOTO JIMIIA, @ TAK)XKE YJIEHOB €ro
CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH MPOYHUTATh KAKYIO-THOO YacTh TEKCTa YKaJOOBI,
dbamwino, UMs, 0T4ecTBO (MpU HamW4wu) W (WIA) TOYTOBBIA aapec 3asBHTEII,
yKa3aHHBIC B Kano0e.



B BbllIeyKa3aHHBIX CIydasX 3asBUTENI0 HE IMO3JHEE Tpex padouux JHEH co
JIHSL PETUCTPALIMM HAMNPABISIETCSd MNUCbMEHHOE YBEJOMIICHHME OO0 OCTaBJICHUU
xano0bl 0e3 OTBeTa C YKa3aHUEM OCHOBAHMM TMPUHSTOTO pEIICHHs, 3a
UCKJIIOYCHHEM CIIydas, €Clid B jkajo0e He yka3aHbl (pamuiius 3asButTens U (Win)
MOYTOBBIN aJipec, M0 KOTOPOMY JOJKEH ObITh HAIIPABJICH OTBET.

5.6.2. Cayyan oTKa3a B yIOBICTBOPCHHUH KATOObI:

a) OTCYTCTBHE HApyIICHHS TMOpPSAKA MPEAOCTABICHUS MYHHUIIMITAILHON
YCIIYTH;

0) HaTU4HMe BCTYNMHUBIIETO B 3aKOHHYIO CHJIy PEHICHHS Cy/aa, apOUTPa)KHOTO
cyJia 1o »*ajaobe 0 TOM e MpeAMETE U MO0 TEM KE OCHOBAHUSIM,

B) MOjJaya >KajJoObl JIMIIOM, ITOJTHOMOYHS KOTOPOTO HE IOATBEPXKICHBI B
MOPSAJIKE, YCTAHOBIIEHHOM 3aKOHOAATENBCTBOM Pocculickon denepanuy;

I) HAJIMYKWE PEIICHUsS 1O Kajio0e, MPUHATOr0 paHee B OTHOIICHWU TOTO XKe
3asIBUTEIIS U 110 TOMY K€ MPEIAMETY KaJIOOBbL.

5.7. Pe3ynbTar paccMOTpEHUs KAIOOBI

5.7.1. Tlo pe3ynbTatam pacCMOTPEHHs >KajloObl MPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUM

00 YJOBJIETBOPEHUHU 3>KaloObl, B TOM 4HCJE€ B (POopMe OTMEHBI MPUHSITOTO
pelIeHus, WCIPABICHUS JOMYIICHHBIX YOJIHOMOYEHHOIO OpraHa OIE4YaToOK u
omKOOK B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIUNAIBHOW YCIYrH
JIOKYMEHTaX, BO3BpaTa 3asiBUTENIO JCHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
NpeayCMOTPEHO HOPMATHUBHBIMH MPAaBOBBIMH akTaMHu Poccuiickoin ®enepanmm,
HOPMATUBHBIMH TPABOBBIMH aKTaMU O0JIACTH, MYHMIIMIAIbHBIMU MPABOBBIMU
aKTaMH MYHULMNAIBHOTO 00pa3oBaHusi JIFOOHMIIKOrO CEIbCKOTO IOCEIEHUs, a
TaKke B UHBIX (popmax;

00 OTKa3e B yJOBJIETBOPEHUU KaTOOHI.

5.8. Tlopsamox wHGOPMUPOBAHUS 3aSBHUTEIS O PE3yibTaTaX PacCMOTPECHHSI
AKa00bl

5.8.1. He mno3gHee mHA, CIACAYIOIIETO 3a JHEM MPHHATHS PEIICHUS,
YKa3aHHOTO B TMYHKTE O.7/ HacTosAWEro AJIMUHHUCTPATUBHOIO pErjIaMeHTa,
3asBUTENII0 B MHCHMEHHOW (hOopME M MO KEIaHUIO 3asBUTENSI B AJIEKTPOHHOMU
dbopme HampaBiseTcsl MOTHUBUPOBAHHBIM OTBET O PE3YyJbTaTax pPACCMOTPEHUS
&KaJIOOBbI.

5.9. Topsimok 00xkanoBaHMsI PEUISHUS TI0 KAI00e

5.9.1. B nocyneOHOM TOpsKE MOryT OBITH OO0’KaJoBaHBI JICHCTBUS
(Oe3nmelicTBUE) U PEIICHUS:

JOJKHOCTHBIX JUI YTIOJHOMOYEHHOTO OpraHa, MyHHUIIMIAIbHBIX CIIY>KalluX
— I'naBe JIFOOHHUIIKOTO CEIBCKOIO MTOCCICHHS);

M®I[ - B VYNOJIHOMOYEHHBIM OpPraH, 3aKJIOYUBIINN COIVIAIIEHUE O
B3aUMOJICHCTBUHU C MHOTO(YHKIIMOHAIBHBIM [IEHTPOM.

5.10. IIpaBo 3asBHTENs Ha TOJydYeHHE WHPOPMAIMM W JOKYMEHTOB,
HEOOXOJUMBIX J1JI1 0OOCHOBAHUS U PACCMOTPEHHUS Kan00bl

5.10.1. Ha cragum pocyaeOHOro oOxkanoBaHus naciicTBuii (Oe3meicTBuA)
VY101HOMOYEHHOI0 OpraHa, AOJIKHOCTHOTO JIUIA Y TOJIHOMOYEHHOI0 OpraHa Jndo
MYHUIMIAIIBHOTO  CIYXallero, a TakKXke pelICHU, TMPUHITBIX B  XOJe
MPEAOCTABICHUS MYHULIMNIAIBHON YCIyTH, 3asBUTENIb UMEET MPAaBO Ha MOJIyYEHUE
uHOpMAIK ¥ JOKYMEHTOB, HEOOXOAMMBIX JJIT OOOCHOBAHHS M PACCMOTPEHUS



Xano0bl, a TakXKe Ha TMPEJICTaBICHUE OIMOJTHUTEIBHBIX MAaTEpUaIOB B CPOK HE
OoJee 5 gHEN ¢ MOMEHTa OOpalleHusl.

5.11. Cnocobsl uHbOpMUpOBaHMS 3asiBUTENEH O TMOPSAKE TMOJaYd U
paccMOTpeHUs Kaa00bl

5.11.1 Kano6a nomkHa collepKaTh:

HaMEHOBAHUE OpraHa, JOJKHOCTHOTO JUlla Y MOJHOMOYEHHOTO Oprana iuoo
MYHHIIUTIATBHOTO CIYXKAIero, perieHus W JedcTBUs (Oe3aeicTBHE) KOTOPBIX
00KamyroTCH,

dbamMuno, UMs, 0T4ecTBO (IMOCNIeaHEee - TP HAIWYUH), CBEICHUS O MECTE
KUTEJIBCTBA 3asiBUTENSI - (PU3MUEcKoro Juia OO HAMMEHOBAaHUE, CBEJICHUS O
MECTE HAXOXJICHHUS 3asBHTENSA - IOPUIMYCCKOTO JIMIA, a TaKkke HoMmep (Homepa)
KOHTAaKTHOro TenedoHa, aapec (ampeca) 3JICKTPOHHOW MOYTH (MPH HATWYHMH) U
MOYTOBBIN aJIpec, MO KOTOPBIM JIOKEH OBITh HAMPABJIEH OTBET 3asIBUTEIIO;

cBelcHHS 00 O0O0XalyeMbIX pCIICHUSX W JeUCTBHAX (Oe3aeicTBIM)
VY10THOMOUYEHHOT'0 OpraHa, AOJKHOCTHOTO JIhila Y TOJTHOMOYEHHOIO0 OpraHa_jnoo
MYHUIUNATIBHOTO CIY>KaIllero;

JIOBOJ/Ibl, HA OCHOBAaHUM KOTOPBIX 3asIBUTENIb HE COIVIACEH C PEIICHHEM U
nevictBueM (Oe3meiicTBHeM) YIOJIHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA
YoTHOMOUEHHOTO OpraHa Ju00 MYHHUIMIAIBHOTO CIyXKallero. 3asBUTENIEM
MOTYT OBITh TMPEACTaBICHBI JOKYMEHTHI (MpU HAJIUYWH), TTOATBEPXKIAOIINE
JIOBOJIbI 3asIBUTEJISA, INOO X KOIUHU.



[Tpunoxenue 1

K aIMUHUCTPATUBHOMY PCIIIaMCHTY

NHOOPMALIUA
_ O MecTe HaxoxIeHus U rpapuke pabotsl MOI]
1o BannaiickoMy MyHULIMIIAIBHOMY PaHOHY TOCYIAPCTBEHHOTO 00JIACTHOTO
ABTOHOMHOTO YUpexJIeHUs «MHOTro()yHKIIMOHATBHBIA LIEHTP MPEJ0CTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIUTTAIIBHBIX YCIYT»

Yupasienue (oraea) M®PI[ mo BaapaiickoMy MyHHIUNAJBLHOMY
palioHy  TOCyJapCTBEHHOr0  00JIACTHOTO  ABTOHOMHOIO  Y4YpeXKIAeHHs
«MHOropyHKIMOHAJbHBIH IEHTP NPEI0CTABJEHUSI TOCYIAPCTBEHHBIX M
MYHHIHMTAIbHBIX YCJIYT»

Mecronaxoxnenue: HoBroponackas obnacte, r.Bannai, yn.I'arapuna, 1.12/2.
[TouroBerit aapec: 175400, Homropomckas obnacte, T.Bammaii, yn.I'arapuna,
n.12/2.

Tenedonsr: 8(816-66)2-18-109.

OdunmanbeHelii caiit B cetrt MHTepHET: http://MbIiL.pd/.

Anpec anekrponHoit moutsl: Mfc-valday@novreg.ru

I'paduk npuema rpaxian:

IOHCACHBHUK  _ ¢ 8 30 no 14.30 yac.;
BTOPHUK -¢8.30 10 17.30 yac.;
cpena - ¢ 8.30 10 17.30 uac.;
YeTBepr -¢8.30 10 17.30 yac.;
IISITHULIA -¢8.30 10 17.30 uac.:
cyobota - ¢ 9.00 mo 15.00 vac.;
BOCKPCCCHBC  _ prixonHOIA.

Bpewms nepepbiBa 11 OTAbIXa U MUTAHUS JOJKHOCTHBIX JIUIL Y IPaBICHUS
(oTmena) ycTaHaBIWBAETCS MPABHIIAMU CITY)KEOHOTO PacIopsaKa ¢ COOJII0ICHUEM
rpaduka (pexxuma) padboThI C 3aIBUTEIISIMHU.



[Tpunoxenne 2

K aIMUHUCTPATUBHOMY PCIIIaMCHTY

(I)opMa 3aaABJICHUA NJIA (l)l/l3l/l‘leCKOI‘O Juua

B YnonHomMoueHHBIN OpraH
(mHanmenoBanne OMCY)
OT

(pammmust, mmst, OTUECTBO)
JaTa POKICHUS ,
IPOKUBAIOIIETO 10 aAPECY:

TCJI.

3AABJIEHUE

[Ipomury BbIaTh apXMBHYIO CIPaBKy O 3apabOOTHOM MJjaTe WU O CTaxke padoThl

3a rOAbI.

Ha3zanue opranuzanuu

J1OIKHOCTD

(yuacTok, Opuraza, cMeHa)

roa YBOJIbHCHUSA

®damunus (ecu ObUTa qpyTas, TO yKa3aTh ee)

CnpaBka HeoOxoauMa JIJIs

Jlara Ioanucek

Bx. Ne
Jlara



[Tpunoxenne 3

K aIMUHUCTPATUBHOMY PCIIIaMCHTY

B YnosHomoueHHBIN Opran
(maumenoBanue OMCY)

OT
Anpec:

TCII.

3AABJIEHUE

[Ipomy BbLIATH MHE

(apxMBHYIO CIIPaBKY WJIM BBIIUCKY M3 PEILICHUS] KAKOTO OpraHa

32 HOMEPOM, JIaTa, MECSIII, TOJ1 UJIH TOJIbl)

(HO KaKOMY BOIIPOCY C IMOJIHBIMHU JJaHHBIMU MCCTOHAXOXKICHUA NN COOCTBEHHOCTH

WM paboTa B IOJKHOCTH C MOJIHBIM Ha3BaHHEM YUPEXKIICHHS W OpraHU3aliN)

Ecnu dpamunus Obna apyras, TO yKazarh €e

Jlata IToamuce

Bx. No
JlaTa



[Tpunoxenue 4

K aIMAHUCTPATUBHOMY PETIIAMEHTY
dopMma 3asiBJICHUS JAJI OPUIAYECKOrO JIULA
B YnonnomoueHHbII Opran

(maumenoBanne OMCY)
oT

(HauMeHOBaHUE OpraHU3aIINH,

OO 10BKHOCTHOTO JINIIA)

3ASIBJIEHUE

IIpoury BeIIATH

(apxHMBHYIO CHIpaBKY WJIM BBIIIMCKY U3 PELICHHS KAKOTO OpraHa

3a HOMCpPOM, JaTa, MCCHLl, roa UJiu roasl,

10 KaKOMY BOIIPOCY C MMOJIHBIMU JaHHBIMHU MECTOHAXOXKICHUSA NN COOCTBEHHOCTH

C INOJIHBIM HAMMCHOBAHUEM YUPCIKACHUA UIIU OPT aHI/ISaI_[I/II/I)

Jlata IHoamuce

Bx. No
JlaTa



[Tpunoxxenue 5

K aAIMUHUCTPATUBHOMY PCTIIaMCHTY

BJOK-CXEMA

npcaoCTaBJIICHUA MYHI/II_[I/IHaJII)HOf/'I YCIIyTH 110 O(l)OpMJ'ICHI/IIO H BBIAAYC aPpXHUBHBIX
CIIpaBOK, BBIIIMCOK 1 KOIIMU APpXUBHBIX NOKYMCHTOB IOPHUANYCCKUM 1 (1)I/ISI/I‘I€CKI/IM
JIUIIaM

HpI/IeM 3as4ABJICHHUA OT 3aABUTCIIA

l

PaCCMOTpeHI/Ie 3asBJICHUS Y IOJTHOMOYCHHBIM OpraHomMm

[IpuHsTHE pelIeHus: O NMPEI0CTABICHUN
MYHULUNAIBHON yCIyTH Y TOJTHOMOYEHHBIM OpranoM Jin0o o0 0TKa3e B
MPEIOCTABIEHNA MYHULIMIIATBHONU YCIIYTH
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